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Charlton Christian College 
Educational and Financial Report 2015 

Celebrating Seventeen Years of Serving God  
in the Western Lake Macquarie Region 

 

Charlton Christian College commenced operations in 1998 as Lake Macquarie Christian College.  
It was established by a group of Christian business people and educators who set up the Christian 
Education Foundation with the purpose of bringing Christian schooling to Western Lake Macquarie 
and other areas. Our name was changed to Charlton Christian College in 2005. 
 
The following report is to show you, our parents and supporters, as well as interested members of 
the community how we are performing as a school and how our children, in a general sense, are 
performing (at least in National testing).  While we all know that these areas are very important, it 
is equally important to have a school where your children feel safe, respected, and cared for.  
 
Charlton Christian College is not a selective or Grammar type school but a Christian College where 
Jesus Christ and His Word are the centre of all that we say and do. We represent a broad range 
of family types, and parents have varying skills and employment backgrounds.  What you do have 
in common, is a desire to see your child or children become the best that they can be in every area 
of life.  All parents enrol their children on the understanding that they have accepted the College’s 
Statement of Faith as the basis for their child’s education. 
 
More details regarding our achievements are to be found in the Conclusion to this report. 
 
Mission Statement 
 
“Charlton Christian College will strive to provide Christ-focused education of excellence, within a 
positive, creative, challenging and caring community.” 
 
Vision Statement  
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Charlton Christian College aims to provide affordable Christian education which develops all 
students in a Godly way towards a perceptive, critical (discerning) and compassionate 
understanding of the society in which we live.   
 
We aim to help our students to develop ‘wisdom’, which can be described as the ability to look at 
and respond to life from God’s perspective. We believe that this is best achieved through grounding 
in the Word of God toward a lifestyle which expresses the values and attitudes contained in the 
Bible. 
 
This is summed up in our College Motto: “Equipping for Life” 
 
The Charlton Cornerstones were developed to give an understanding of our Motto Equipping for 
Life. Each Cornerstone begins with the letters from the word LIFE © 
 
Charlton Christian College: Cornerstones © 
 
The Cornerstone of LOVE: Demonstrating God’s love within a merciful and just community. 
Colossians 3:12-13   
 
The Cornerstone of INTEGRITY: Building character and excellence through courageous 
discipleship 
Romans 5:3-5   
 
The Cornerstone of FAITH: Growing a people of hope, freedom and wisdom through confidence in 
the Work of Jesus Christ. 
Ephesians 3:11-12   
 
The Cornerstone of EMPOWERMENT: Developing a body of passionate and radical Christians, 
ready to transform their world. 
John 14:12-13  
 
We believe that as our College fulfils its task of equipping students for life it will have a significant 
impact for the Kingdom of God in the Western Lake Macquarie Region and beyond. 
 
This education will be provided in the first instance for parents who have a commitment to Jesus 
as Saviour and Lord and who regularly attend their local Church.  Other members of the wider 
community who understand the principles upon which our school is built and wish to participate 
wholeheartedly in the life of our school, will be welcomed into the College community.   

 
 

Theme 1 
A Message from Key School Bodies 
 
2015 was a good year for CEF (Christian Education Foundation Pty Ltd) and for the 
College.  Financially the company performed well. The school continued a significant building 
program with occupation of the new Administration Block, and preparation started for the Musical 
“The Wizard of Oz” - which was successfully performed, involving around two thirds of all 
students in the College, at the end of Term 1, 2016.   

During 2015 the College engaged a Marketing Manager to both raise the profile of the School in 
the Community and to assist in identifying and pursuing funding opportunities.   
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Throughout 2015 the CEF Board comprised six non-executive members from a range of 
professional disciplines, plus the Principal and Business Manager as ex-officio members.  We 
would like to acknowledge the excellent job continuing to be done by Sue Skuthorpe as Principal, 
and John Kroon as Business Manager with the support of the College Executive.  Together they 
all form a great team in achieving the objectives of the School.   

The Board would also like to acknowledge the level of personal dedication made by each of the 
teachers, support staff and administrative officers who all contribute personally and with great 
dedication to the successful operation of the school.  This attitude flows through into a vibrant 
student community. 

We note that the Principal tendered her resignation in late 2015 to take effect from the end of 
2016.  The Board has commenced an extensive recruitment drive to find a New Principal. A copy 
of the Principal Prospectus, which includes some significant background information about the 
College,  is available on the Web Site for anyone who would like more information.   

The Board understands the pressures on education in the broader community, and the move away 
from many of the traditional morals and ethics in our society, and believe that this gives us a 
mandate to continue to provide the infrastructure to be able to support continuing growth in 
Christian education for those who wish to pursue this style of education for their children.   

 
The Board would like to acknowledge the continuing support from the school community, and in 
particular the work done by the PA (Parents Association) in providing assistance at various 
functions throughout the year which help to build this great community spirit within the school. 

 
 

Dr Rodney Gray 
Chair - Charlton Christian College 

 
ii)  Parents' Association 
 
The Charlton Christian College Parent’s Association is a small group of parents who come together 
to help build community and support the college.  Our aim is always to support the staff and 
students to achieve their full potential. This support is provided in a number of ways. 
 
Fundraising over the past year meant we were able to provide financial support to a number of 
causes both within the College and outside, in the wider community. We were able to help increase 
the number of electric bikes Charlton will enter into the sustainably motorized vehicle competition. 
Money was also provided for camera equipment and microphones for use in the college multi-
purpose hall. We provided funding for the Junior School Crunch and Sip program. This program 
introduces children to new fruit and vegetables to help encourage them to eat more healthily. In 
line with this better health campaign we provided money to pay for a soft-fall area to go under a 
‘slack-line’ that children walk across as part of their fitness program. Funding for our Uniform 
Assistance Scheme helped a number of students to purchase what they needed, reducing their 
‘differentness’ and helping them ‘fit in’ at Charlton. 
  
Beyond Charlton we continued to support the very poor children of Payatas in Manila with $300 
each month going to the feeding program and $500 going to Safe Haven Children’s Home for the 
purchase of clothing. Closer to home we organized donations to go to Christmas hampers that 
were delivered locally by Sue Jenkins and the Biraban Community Outreach. 
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My favourite event of the year is the Staff Breakfast. This is held in Term Two. It gives the parents 
the opportunity to show our staff how wonderful we think they are by serving them a special 
breakfast. We continued to support the College by being present at the two open day events and 
providing morning tea and fellowship to prospective families. We also had the pleasure of hosting 
a “Pink” morning tea to help support some of our staff and the McGrath Breast Cancer Foundation. 
 
 
Once again our fundraising included the Entertainment Books, a gift card fundraiser, a special 
Junior School plate fundraiser and a wonderful afternoon of Gingerbread House making organized 
for Christmas. We also collected stickers for the Woolworths Earn and Learn promotion that 
enabled our junior school to purchase almost $1000.00 worth of extra resources.  
As always, we held our annual Mother’s and Father’s day stalls which, while acting as a fundraiser, 
are also as a service to our students so that they are able to purchase something special for their 
parent/carers. We also held a fantastic Bush Dance that everyone loved. 
  
Working alongside our Canteen Manager, by providing volunteers to staff the canteen, we have 
again seen the canteen go from strength to strength. 
  
I believe the Parent’s Association remains an integral part of Charlton Christian College that 
supports the staff in their aim to achieve the best outcomes for the students. 
  
Jenine Graham 
President (Outgoing), Charlton Christian College Parent’s Association 
 

 
Theme Two 
Characteristics of the Student Body 
 
Charlton Christian College students come from a wide range of socio-economic backgrounds. The 
majority of parents do not have a degree but are blue collar workers who want a better education 
for their children than they were offered.  
Many of our parents are committed Christians who want a strong Christian education for their 
children. Others are keen for the strong Christian emphasis and the life ethics and values we teach. 
The College has mainly white Anglo-Saxon heritage. We have a small community of indigenous 
students as well as some students from other cultural backgrounds. 
 
2014 enrolments stood at 627. 

 
 

Theme 3  
Student Outcomes in Standardised National Literacy and Numeracy 
Testing 
 
Introduction 
 
School Performance in NAPLAN 
I am still of the opinion that Tests such as NAPLAN which provide good diagnostic and comparative 
marks, in no way reflect the culture and “real work” of a school. Excessive preparation for these 
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tests takes away from a rich and interesting curriculum. Of course, it is necessary to practice for 
the testing regime and we certainly do that. 
 
We were very pleased with our results for 2015. 
 
Please log on and see for yourself. http://www.myschool.edu.au/   
 
The publication of NAPLAN and other school performance data represents only a small element 
of our school’s overall educational focus. We are much more than just a test result. We provide a 
unique and distinctive learning environment where Christian values nurture happy, well-adjusted 
students.  
 
While Test results can help teachers, parents and schools to address the needs of students, test 
results are only one part of the story.  
 
Charlton is a vibrant learning community “equipping our students for Life”. At Charlton we strive 
to help every child achieve his or her personal best. The publication of NAPLAN data will not alter 
that focus. 
 
At Charlton you have access to a wealth of information. This includes test results, detailed 
student reports, staff qualifications and financial records. You know how your child and the school 
are progressing. We always have lots to learn and that is why we continue to improve. 
School is more than just tests. We offer an holistic education which will develop well-rounded 
young people with a strong ethical base who have the capacity for lifelong learning.  
 
However, when considering individual results, students who commenced their schooling with us in 
Kindergarten tend to perform very well and often far exceed the results of students who transfer to 
us from other places, giving us great confidence in our academic program. 
 
In the introductory letter to the NAPLAN Tests it was noted that, “When student numbers are small, 
summaries based on mean (average) scores can be misleading.  In small groups, means can be 
affected by a couple of high performing or low performing students.” As we cater very intentionally 
for children with special support needs, this means that up to 25% of any cohort will be affected by 
their well-below-average results. We in no way apologise for this situation as we would in no way 
apologise for supporting our gifted or talented students. We look after each individual child 
according to their capacity to achieve. 

 
 
 
 
NAPLAN COMMENTS – YEAR 3, 2015 
 
Year 3 results for NAPLAN 2015, were very good with the Year 3 cohort achieving above State 
Average results in two aspects of Literacy, and Numeracy. 
 
As indicated by the ‘My School’ website, when compared with schools from both statistically similar 
backgrounds and all other Australian Schools the Year 3 students performed well, particularly in 
Reading, Grammar and Numeracy, achieving above the ‘All Australian Schools’ Average.  
 
Percentage in Bands 

http://www.myschool.edu.au/
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63% of our Year 3 students achieved in the top two bands for Reading. 

38% of our Year 3 students achieved in the top two bands for Writing. 

41% of our Year 3 students achieved in the top two bands for Spelling. 

69% of our Year 3 students achieved in the top two bands for Grammar and Punctuation. 

48% of our Year 3 students achieved in the top two bands for Numeracy. 

 
No student achieved below national minimum standards that was not already part of our Special 
Needs Support Program. 
No students were exempt from the testing. 
 
 
 
NAPLAN COMMENTS – YEAR 5, 2015 
 
Year 5 results for NAPLAN 2015, were statistically equivalent to the “All schools” Australian 
averages in three aspects of Literacy. The Year 5 cohort achieved above State Average results in 
Reading.  
 
As indicated by the ‘My School’ website, when compared with schools from both statistically similar 
backgrounds and all other Australian Schools the Year 5 students performed well in Reading, 
achieving above the ‘All Australian Schools’ Average.  
 
Percentage in Bands 
40% of our Year 5 students achieved in the top two bands for Reading. 

9% of our Year 5 students achieved in the top two bands for Writing. 

34% of our Year 5 students achieved in the top two bands for Spelling. 

36% of our Year 5 students achieved in the top two bands for Grammar and Punctuation. 

13% of our Year 5 students achieved in the top two bands for Numeracy. 

 
No student achieved below national minimum standards that was not already part of our Special 
Needs Support Program. 
No students were exempt from the testing. 
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NAPLAN COMMENTS – YEAR 7, 2015 
 
Year 7 results for NAPLAN 2015, were good with the Year 7 cohort achieving above State Average 
results in two aspects of Literacy.  
 
As indicated by the ‘My School’ website, when compared with schools from both statistically similar 
backgrounds and all other Australian Schools the Year 7 students performed well, particularly in 
Reading and Grammar, achieving above the ‘All Australian Schools’ Average.  
 
Percentage in Bands 
29% of our Year 7 students achieved in the top two bands for Reading. 

8% of our Year 7 students achieved in the top two bands for Writing. 

36% of our Year 7 students achieved in the top two bands for Spelling. 

36% of our Year 7 students achieved in the top two bands for Grammar and Punctuation. 

22% of our Year 7 students achieved in the top two bands for Numeracy. 

 
No student achieved below national minimum standards that was not already part of our Special 
Needs Support Program. 
No students were exempt from the testing. 
 
 
NAPLAN COMMENTS – YEAR 9, 2015 
 
Year 9 results for NAPLAN 2014, were good with the Year 9 cohort achieving above State Average 
results in 2 aspects of Literacy.  
 
As indicated by the ‘My School’ website, when compared with schools from both statistically similar 
backgrounds and all other Australian Schools the Year 9 students performed well, particularly in 
Reading and Grammar, achieving above the ‘All Australian Schools’ Average.  
 
Percentage in Bands 
58% of our Year 9 students achieved in the top three bands for Reading. 

31% of our Year 9 students achieved in the top three bands for Writing. 

56% of our Year 9 students achieved in the top three bands for Spelling. 

48% of our Year 9 students achieved in the top three bands for Grammar and Punctuation. 

52% of our Year 9 students achieved in the top three bands for Numeracy. 

 
No students achieved below national minimum standards that was not already part of our Special 
Needs Support Program. 
1 student was exempt from the testing. 
 
 
N.B. Our College is proud of its scholastic reputation and uses the data obtained from NAPLAN 
each year to capitalise on its academic strengths and to identify areas for improvement. 
For further information click on the link to the My School website: http://www.myschool.edu.au 

 

http://www.myschool.edu.au/
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THEME 4 
Senior Secondary Outcomes 
 
ACADEMIC AND NON-ACADEMIC PATHWAYS 
 
In Years 11 and 12 Charlton offer the following PATHWAYS to obtaining an HSC: 
 
Pathway A: Academic 
You select a pattern of study which is academic and which is designed to lead you to further 
studies at University. Qualifying for an ATAR is vital. 
 
Pathway B: Academic / Vocational 
You select a pattern of study which is academic and which is designed to lead you to further 
studies at University. Qualifying for an ATAR is vital. However, you may include a TAFE / TVET 
Course in Years 11 & 12 which can be counted towards the ATAR. 
 
Pathway C: Vocational 
You select a pattern of study that is more concerned with future training at TAFE or with securing 
employment in the near future. You might select a mixture of traditional subjects and VET 
Courses. This provides you with TAFE credentials, which will be useful in attaining employment. 
 
Pathway D: Individual / Vocational 
You select a pattern of study more concerned with immediate employment or a combination of 
employment and TAFE studies. Life Skills courses are also available for students with particular 
learning needs. Courses are also available over a period of 3 or 4 years. 
 
 
THE GRANTING OF RECORDS OF SCHOOL ACHIEVEMENT (ROSA) 
 
We have policies and procedures in place with regard to the granting of Records of School 
Achievement available on request. 
 
In 2015, the formal Record of School Achievement credential was awarded by the BOSTES to: 
 
Year 12: 2 students 
Year 11: 6 students 
Year 10: 20 students 
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HIGHER SCHOOL CERTIFICATE RESULTS 2015 
 
NB: A = ‘Absent’ which impact on final % 

 

Subject Year 
No. of 

Students 

Performance band achievement by number and percentage 

Bands 3-6 Bands 1-2 

Ancient History 

2015 - - - 

2014 12 + (1 A)  School: 9 (69%) State-wide: (83%) School: 3 (23%) State-wide: (17%) 
2013 - - - 

Biology 

2015 26 School: 26 (100%) State-wide: (84%) School: 0 (0%) State-wide: (16%) 
2014 - - - 

2013 13 School: 13 (100%) State-wide: (91%) School: 0 (0%) State-wide: (9%) 

Business Studies 

2015 1 School: 1 (100%) State-wide: (89%) School: 0 (0%) State-wide: (11%) 
2014 13 School: 13 (100%) State-wide: (88%) School: 0 (0%) State-wide: (12%) 
2013 - - - 

Chemistry 

2015 - - - 

2014 10 School: 8 (80%) State-wide: (92%) School: 2 (20%) State-wide: (8%) 
2013 - - - 

Community and 
Family Studies 

2015 - - - 

2014 14 + (2 A)  School: 14 (88%) State-wide: (91%) School: 0 (0%) State-wide: (9%) 
2013 18 School: 18 (100%) State-wide: (89%) School: 0 (0%) State-wide: (11%) 

Design & 
Technology 

2015 - - - 

2014 3  School: 3 (100%) State-wide: (95%) School: 0 (0%) State-wide: (5%) 
2013 7 School: 7 (100%) State-wide: (97%) School: 0 (0%) State-wide: (3%) 

Engineering 
Studies 

2015 8 School: 8 (100%) State-wide: (94%) School: 0 (0%) State-wide: (6%) 
2014 - - - 

2013 8 School: 8 (100%) State-wide: (92%) School: 0 (0%) State-wide: (8%) 

English 
(Standard) 

2015 16  School: 14 (88%) State-wide: (85%) School: 2 (12%) State-wide: (15%) 
2014 36 + (1 A)  School: 27 (75%) State-wide: (85%) School: 8 (22%) State-wide: (15%) 
2013 15 School: 12 (80%) State-wide: (79%) School: 3 (20%) State-wide: (21%) 

English 
(Advanced) 

2015 10 School: 9 (90%) State-wide: (99%) School: 1 (10%) State-wide: (1%) 
2014 15 School: 15 (100%) State-wide: (99%) School: 0 (0%) State-wide: (1%) 
2013 11 School: 11 (100%) State-wide: (98%) School: 0 (0%) State-wide: (2%) 

English 
(Extension 1) 

2015 3 School: 3 (100%) State-wide: (99%) School: 0 (0%) State-wide: (1%) 
2014 1  School: 1 (100%) State-wide: (93%) School: 0 (0%) State-wide: (7%) 
2013 2 School: 1 (50%) State-wide: (88%) School: 1 (50%) State-wide: (12%) 

English 
(Extension 2) 

2015 - - - 

2014 1  School: 1 (100%) State-wide: (77%) School: 0 (0%) State-wide: (23%) 
2013 2 School: 0 (0%) State-wide: (78%) School: 2 (100%) State-wide: (22%) 

Food Technology 

2015 7 School: 6 (86%) State-wide: (79%) School: 1 (14%) State-wide: (21%) 
2014 - - - 

2013 - - - 

IPT 

2015 - - - 

2014 14 School: 10 (71%) State-wide: (88%) School: 4 (29%) State-wide: (12%) 

2013 - - - 

Legal Studies 

2015 8 School: 8 (100%) State-wide: (90%) School: 0 (0%) State-wide: (10%) 

2014 - - - 

2013 8 School: 8 (100%) State-wide: (88%) School: 0 (0%) State-wide: (12%) 

Mathematics 
General 2 

2015 18 School: 12 (67%) State-wide: (75%) School: 6 (33%) State-wide: (25%) 
2014 27  School: 21 (78%) State-wide: (75%) School: 6 (22%) State-wide: (25%) 
2013 12 School: 9 (75%) State-wide: (75%) School: 3 (25%) State-wide: (25%) 

Mathematics 

2015 9  School: 4 (45%) State-wide: (91%) School: 5 (55%) State-wide: (8%) 
2014 11  School: 7 (64%) State-wide: (91%) School: 4 (37%) State-wide: (9%) 
2013 9 School: 6 (67%) State-wide: (92%) School: 3 (33%) State-wide: (8%) 

Mathematics 
Extension 1 

2014 2  School: 1 (50%) State-wide: (94%) School: 4 (50%) State-wide: (6%) 
2014 5  School: 1 (20%) State-wide: (84%) School: 4 (80%) State-wide: (16%) 
2013 4 School: 3 (75%) State-wide: (84%) School: 1 (25%) State-wide: (16%) 

Mathematics 
Extension 2 

2014 1  School: 2 (0%) State-wide: (86%) School: 1 (100%) State-wide: (14%) 
2014 2  School: 2 (100%) State-wide: (86%) School: 0 (0%) State-wide: (14%) 
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2013 - - - 

Modern History 

2014 3 School: 3 (100%) State-wide: (72%) School: 6 (0%) State-wide: (28%) 
2014 - - - 

2013 16 School: 10 (63%) State-wide: (91%) School: 6 (37%) State-wide: (9%) 

Music 1 

2015 3  School: 3 (100%) State-wide: (98%) School: 0 (0%) State-wide: (2%) 
2014 3  School: 3 (100%) State-wide: (97%) School: 0 (0%) State-wide: (3%) 
2013 3 School: 3 (100%) State-wide: (97%) School: 0 (0%) State-wide: (3%) 

PDHPE 

2015 18 School: 15 (83%) State-wide: (91%) School: 3 (17%) State-wide: (9%) 
2014 14 School: 13 (93%) State-wide: (88%) School: 1 (7%) State-wide: (12%) 
2013 17 + (1A) School: 14 (78%) State-wide: (82%) School: 3 (17%) State-wide: (18%) 

Physics 

2015 7 School: 6 (86%) State-wide: (90%) School: 1 (14%) State-wide: (9%) 
2014 1 School: 1 (100%) State-wide: (91%) School: 0 (0%) State-wide: (9%) 
2013 14 School: 10 (71%) State-wide: (89%) School: 4 (29%) State-wide: (11%) 

Senior Science 

2015 10  School: 9 (91%) State-wide: (85%) School: 1 (9%) State-wide: (15%) 
2014 6  School: 6 (100%) State-wide: (89%) School: 0 (0%) State-wide: (11%) 
2013 8 School: 7 (88%) State-wide: (87%) School: 1 (12%) State-wide: (13%) 

Society and 
Culture 

2015 14 School: 15 (93%) State-wide: (95%) School: 0 (7%) State-wide: (5%) 
2014 - - - 

2013 15 School: 15 (100%) State-wide: (95%) School: 0 (0%) State-wide: (5%) 

Studies of 
Religion II 

2015 - - - 

2014 15 + (1A)  School: 12 (75%) State-wide: (90%) School: 3 (19%) State-wide: (10%) 
2013 - - - 

Visual Art 

2015 - - - 

2014 4  School: 4 (100%) State-wide: (97%) School: 0 (0%) State-wide: (3%) 
2013 6 School: 6 (100%) State-wide: (98%) School: 0 (0%) State-wide: (2%) 

 
Each year several students with learning difficulties continue on and complete their HSC due to the 
dedication of the staff and small class sizes. The focussed approach to the HSC was also a factor 
in aiding students in successfully completing their HSC. As the Senior School develops and grows, 
we are confident of our students performing strongly. The small cohort of students does significantly 
affect the school mean in respect to the state mean which covers thousands of students. 
  
The table reflects the growing number of subjects that students can study at Charlton. In many 
instances the students are able to meet State averages and in several subjects the class average 
is above the State average.  
 
In 2015 79 students sat for the NSW Higher School Certificate in 22 courses. In total, 96% of 
candidates across all courses achieved marks of 50 or more (Band 2 or higher) with 27% of 
these achieving Bands 5 and 6 (80-100 marks).  
 
In 2015, 50% of the Year 12 cohort participated in vocational or trade training. 
All students who entered Year 12 and remained at Charlton received a Year 12 Certificate. 
 
Note that Senior Secondary outcomes are documented on the My School website: 
http://www.myschool.edu.au 

 
 
Theme Five 
Teacher Qualifications and Professional Learning 
 

According to the Teacher Accreditation Act 2004, “professional development includes formal 
and informal learning activities designed to maintain and enhance the knowledge and skills of 
teachers”.  

http://www.myschool.edu.au/
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Charlton Christian College believes that professional development is an integral part of our 
professional learning. Our policy is quoted below. 
 

“Staff Development 

Conferences and Retreats 

 The school’s policy incorporates the following principles: 

 Staff of Charlton CC attend conferences held by CSA; 

 An in-service in-school conference is held at the commencement of Terms 1 and 3 and a 
retreat style conference/seminar at the start of Term 2. These conferences may, where appropriate, 
use outside speakers; 

 Charlton CC is willing to pay the registration fees for staff who voluntarily wish to attend 
interstate CSA conferences. The amount payable will be negotiated between the executive and the 
staff member/s, with the executive having the final decision-making responsibility in this regard; 

 Attendance at conferences is a compulsory part of each teacher’s duties. 

Other In-service Courses 

Staff are encouraged to attend relevant in-service courses available to them. 
  Permission, which is granted by the Assistant Principal, is contingent on funding, replacement staff, 

as well as other issues. 

  

Post Graduate Courses 
 

 The Charlton CC Board may, upon request, pay part of fees for Post Graduate Study where the 
study undertaken will benefit the College in its desire to develop a school of high academic and 
spiritual calibre. 

 Three members of staff are currently undertaking Post-Graduate study. 

 
The professional learning for 2015 included: 

 Professional development weeks as above 

 KLA and Grade meetings 

 AIS Courses  

 Special Education focus and managing students with a disability 

 Visits to local schools for gaining experience for new teachers 

 Scholastics Seminars 

 Christian Courses such as Hillsong Conferences 

 CSA-run Courses 

 College Executive attended relevant Conferences and Seminars 

 PD’s run by BOSTES, The Catholic Schools Office (Maitland/Newcastle Diocese) and 
University of Newcastle were also attended by staff. 

 PD’s were also run at school by trained and experienced presenters. 
 
A number of teachers also engage in HSC and NAPLAN Marking 
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Teacher Accreditation 
Charlton Christian College offers many professional; development opportunities for all of their staff 
members.  However, Graduate teachers will have additional PD resources made available as required, to 
help them to fulfil all guidelines, elements and standards. 

1. Once the teacher has completed the necessary paperwork, it will be approved by the TAA or 
their representative (currently the College Principal)  

2. Teachers will be provided with their Certificate of Accreditation once it becomes available. 
3. Once accredited, the teacher will be included in the normal professional development 

expectations for Charlton staff members (see Professional Development Guidelines in the Staff 
Manual) The Heads of School supervise these teachers. 

4. Teachers who move to the level of “Proficient” are responsible for their own professional 
development. However, Charlton provides opportunities to these staff members to fulfil the 
requirements of the Teachers Institute. 

5. The Principal oversights the Professional Development of Staff who have attained Proficiency. 

 

Expenditure on Professional Development was approximately $1,906 per (per FTE). 
 
 
Theme Five  
Workforce Composition 

One classroom teacher has Indigenous heritage. He is part time (.8) and supervises Primary 
School Sport and Drama. He coordinates our Future Group on Sport and Related activities. He is 
a member of our Emerging Leaders Group.  

One staff member is Indonesian (teacher). One admin support staff member is Filipino and two 
others South African. We have a good balance of young staff with more experienced staff.  

We have a Psychologist (.2), a Counsellor (.6) and a Chaplain (.6). 

There are 47 Teaching Staff (See table below). Our male to female ratio is particularly high 23/24 

Our Executive consists of: 
Principal 
Deputy Principal K-12 
(Business Manager) 
Director of Teaching and Learning 
Head of Senior School (9-12) 
Head of Middle School (5-8) 
Head of Junior School (K-4) 
Stage Leaders 
KLA/Curriculum Leaders 
Various teachers are given time allowance for supervision of administration (PE Sport, VET) etc 
 
Non-Teaching Staff include Administration (12), Aides (19), Grounds and Maintenance (9).  
 
There is a total of 37 Part time and 3 full time non-teaching staff.
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  Teacher Qualifications - 2015  

  Surname Name  FTE: 
Subject 
Taught 

Year / 
Responsibility 

Qualification Institute Year  

1 Adamo Danielle  1 
Science, CAFS 
Math, Visual 

Arts 
7,8, 9,10,11 +12 

Bachelor of 
Teaching & Bach 
of fine arts 

Newcastle 2010 

2 Adamthwaite James  1 
CLS, Eng, 

HSIE, MATH 
Music & Sci 

5 
Bach Arts, Primary 
Teaching 

Newcastle 2010 

3 Beattie Scott  1 IPT, Maths 8,9,10,11,12 

Bach of Science 
Bach of Teaching 
Major Maths 
Minor IT, Cert IV 
Work,Train, Cert II 
INFO TECH  

Avondale, TAFE 2010 2014 

4 Burns Lyndon  1 Jnr School 3 
Bach Arts, Bach 
Teaching 

Newcastle 2009 

5 Casey Chantal  1 Maths, CLS 11, 12 BSc, Dip Ed 
University of 
Newcastle 

1992 and 1993 

6 Chadwick Ross  1 

Middle School 
English CLS 

HSIE SCI 
Maths 

7,8 
BA Theology and 
Bachelor of 
Teaching 

Avondale 1978 and 2006 
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7 Cossgrove Michael  1 
D&T HSIE 
PASS PDH 

7,8,9,10 

Dipl Architecture 
and Bachelor of 
Design and 
Technology and 
Bachelor of 
Teaching 

Tighes Hill TAFE 
and University of 
Newcastle 

1994 and 2005 

8 Coutet Cheree  1 
English, 

Geography 
History 

8,9,10 & 11,12 
Bachelor of 
Teaching & Bach f 
fine arts 

Avondale 2012 

9 Doel Matthew 1 
D&T, 

HSIE,Math 
CLS, PDHPE 

7,8, Bach Edu & D&T Newcastle 2003 

10 Donnelly Louise  1 Music 7,9,10,11,12 Bach Music Sydney Uni 2006 

11 Duquemin Anne  1 
Retail & Buss 

Studies  & 
Legal 

11,12 

Masters Econ., 
Grad Dip Ed 
Secondary, 
B.Econ, Dip 
Ministry Cert IV 
Work,Train, Cert II 
Retail Hosp.. 

Macquarie Uni, 
Sydney Inst of 
Education, 
Macquarie Uni, 
Northern Beaches 
Christian Centre 
TAFE 2013 -2015 

1996, 1986, 1985, 
1991 

12 East Daniel  1 

Middle 
School, IT, 
Mths,HSIE 

Drama 

5,6,7,8,9,10 B Ed (Primary) 
University of 
Sydney 

200 

13 Everett Garrick  1 
Maths, 

Engineering 
9,11,12 

BSc, M Ed, Dip Ed, 
Dip Min 

University of 
NSW, UWS, 
Adelaide, TABOR 
College 

1986, 1999, 1993, 
1993 

14 Farleigh Kaye  1 Jnr School Yr 4 
Bach Teaching Ars 
(Primary) 

Newcastle 2003 

15 Farnham Kim  0.7 
Ext Eng, 
French, 
History 

7,9,10&11 Bach Art & Edu Newcastle 1984 
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16 Feeney Alan  1 
Geography & 
Ass Principal 

9,10 
BA Honours 
Geography / Dip 
Ed Bath Theo  

University of 
Sydney Morling 
College 

1976 

17 Glennie Lisa 1 Junior School Kindy 
BA Education Early 
Childhood Special 
Ed 

Newcastle 1998 

18 Geach Matthew  1 

Geography, 
Snr Sci, D&T, 

Marine, 
PDHPE 

8,9 & 10,11,12 
Bach Ind Design & 
Edu 

Cambridge 1996  -  
Newcastle 2003 

2003 

19 Gunning Vicki  1 Head of JS JS 
Bach Education 
(Hon Class 1) 

Newcastle 1998 

20 Haig Joe 1 Junior School Single Comp K BA Hons, Dip Ed 
University of 
Newcastle 

1996 and 1998 

21 Hall Debbie  0.8 
Learning 
support 
teacher 

9,10,11,12 
B Ed (Primary) / 
Masters of Special 
Ed 

University of 
Newcastle / 
University of 
Newcastle 

1998, 2010 

22 Hannam Fraser  1 Maths & CLS 7,8, 
BA/ Dip Ed/ 
Masters of 
Education 

Macquarie 
University/Southla
nd College 

1996,1996, 2006 

23 Hartgers Tracey  1 

Middle 
School, 

CLS,Eng, HSIE, 
MATH ART 

5,6,7 

B Ed, Senior 
Teacher - Prof Stds 
Accred, ASG 
Community 
Service Award 

UWS 1986 

24 Henson Mandy  0.8 

Learning 
Support, 

Middle School 
Support 
Teacher 

5,6,7,8 
B Ed Physical 
Education 

University of 
Sydney, Kuringai 
Campus,Macquari
e Uni 

1991, 2010 

25 Jenkins Stephen  1 
CLS, History, 

Modern 
7,8,9,10,11,12 

Bach of Teach & 
Bach of Arts 

Avondale College 2010 



 16 

History 
English 

26 Kellahan Susie  1 
CLS, Eng, 

HSIE, MATH, 
PDH & Art 

5,6,7,8 Dip of teaching Armidale 1990 

27 Lalor Peter  0.8 
PDHPE & 

Drama 
5,6 Bach  Ed 

University of 
Newcastle 

2006 

28 Lawrence Naomi  1 Jnr School Yr 1 
Bach Art 
&Teaching (Hons) 

Newcastle 2005 

29 Lucas John 1 Junior School Yr 4 B Teach / B Arts 
University of 
Newcastle 

2009 

30 Mason Jenny  1 Junior School 3 

BA Engl and 
Psychology, Dip Ed 
(Primary), Dip 
Bible & Missions 

University of 
Newcastle, 
Newcastle of 
Advanced 
Education, Sydney 
Missionary and 
Bible College 

1981, 1982, 1989 

31 Mathias Ian  1 

PDHPE CLS 
SLR PASS 
Fitness & 

Music 

9,10,12 

B Health Science 
(PDHPE) / B Teach 
Secondary 
Education 

University of 
Western Sydney , 
University of 
Technology 
Sydney 

2008, 2009 

32 McLean Donna  1 
Visual Arts, 
Hospitality 

Visual Design 
7,8,9,10,11,12 

B Ed Design and 
Technology, Food 
Science Cert IV 
Work,Train 

University of 
Newcastle 

2005, 2009, 2013 

33 Newsome John  0.8 Music K-4 & MS 
Bach of Teaching, 
Cert IV Ministry 

Southern Cross 
Uni 

1994 
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34 Nixon Janice  1 Junior School 1,2 

Bach of Education 
- Specialisation 
D&T (HomeEch)  
Master of Ed - 
Special ED 

Avondale 2008 

35 Oldham Julie  1 
CLS, HSIE, Sci 
Maths, Eng 

5, 8 
Bach Arts, Bach 
Teaching 

Newcastle 2001 

36 Perrim Tammy  1 
Eng, Maths, 

Music 
5, 8 Dip Teach 

University of 
Newcastle 

1984 

37 Randall Simone  1 Junior School Kindy Ba B Teach K-6 
University of 
Newcastle 

2007 

38 Rees Kerrie  1 
Food Tech 
Visual Arts 
D&T HOSP 

7,8,9,10, 11 

B Ed/Dip Home 
Economics Cert IV 
Train & Assess & 
Cert II Hospit 

University of 
Newcastle TAFE 

1986,  2014 

39 Samild Michael  1 Eng 11,12 

Bach Graduate of 
Dip Ed Arts, Music 
Second BA (Art) 
Dip Music Therapy 
Dip Ed, Cert IV 
Work,Train 

Uni NSW , 
Bethlehem 
Tertiary Inst 
Plenty Training 

2000, 2008, 2013 

40 Skuthorpe Sue  1 Principal  
Diploma of 
Education, Bach of 
Arts 

Newcastle 1971 

41 Smith Kirsty  1 Jnr School Yr 2 
Bach Teaching 
(Hond) 

Sydney 2007 

42 Stackhouse Matthew 0.6 
Society & 

Culture SOR 
11, 12 

B Business 
Management, 
Masters in 
Education 

Colorado Christian 
Uni, Southland 
College 

2001, 2006 
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43 Warren Wade  1 
PDHPE, PASS, 

Sport 
Intensive 

9,10, 11, 12 
B Ed Specialising in 
PDHPE 

Avondale College 2006 

44 Welburn Nathan  1 
D&T,Science 
CLS Biology 

9, 10,11, & 12 
Bach D&T & 
Teaching 

Newcastle 2008 

45 Weslake Jonothan  0.8 
Maths, Ext 2, 

music, CLS 
8,9,10,11,12 B Sc/B Teach 

University of 
Newcastle 

2008 

46 Wiggs Nathan  1 
NSr, Adv & 
StdScience 

Chem 
7, 8, 9,10,11,12 B Sc/B Teach Avondale College 2007 

47 Wilton Mark  1 
Science 

Physics SCA 
Outdoor rec 

7,8,9,10,11,12 Bach Edu Scienc Newcastle 1993 
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Numbers of teachers in the following categories who are responsible for delivering the curriculum 

(i) have teaching qualifications from an higher education institution within Australia or as recognised within the National 
Office of Overseas Skills Recognition (AEINOOSR) guidelines.  47  

(ii) have qualifications as a graduate from a higher education institution within Australia or one recognised within AEI-
NOOSR guidelines but lack formal teacher qualifications 0 

(iii) do not have qualifications as described in (i) or (ii) but have relevant successful teaching experience or appropriate 
knowledge relevant to the teaching context. Such teachers must have been employed to “teach” in NSW before 1 
October, 2004 (either on a permanent, casual or temporary basis), and as a “teacher” during the last five years in a 
permanent, casual or temporary capacity.
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Theme 7 
School Attendance, and Retention Rates and Post-School Destinations 
 
 
Average Student Attendance 2015 
 
 
Attendance Percentages - 2015 Percentages 

Kinder 93.43% 

Year 1 94.72% 

Year 2 92% 

Year 3 94.09% 

Year 4 93.7% 

Year 5 92.8% 

Year 6 91.5% 

Year 7 92.3% 

Year 8 90.53% 

Year 9 93% 

Year 10 91.22% 

Year 11 89.13% 

Year 12 92.28% 

Whole School 92.36% 
 

 

 

Management of School Non-Attendance 

1) The Pastoral Care Teacher will be responsible for following up absentees during the allocated Nurture Period.  

 If a student is absent for 3 consecutive days without parents contacting the school, then the Nurture Group teacher 
needs to telephone the parents.  (A note is still required when they return to school). 

 A student must provide a note from home for both partial absences and full-day absences. If he/she fails to bring in a 
note after two weeks from the absence date, then a standard letter needs to be posted home requesting a parental note. 



 21 

(Please note the date on which the letter was sent). If parents do not respond to this request within one week please 
contact them by telephone.   

 If a note is still not provided, refer the student to the A.P who will issue a Friday Detention in the first instance and a 
Saturday detention if the note has still not been returned during the following week.  

2) If a Roll teacher suspects or discovers that a student is truanting then the student is referred to the A.P. 

It is important to follow these guidelines in order to fulfil both our ‘duty of care’ and pastoral responsibilities for our students. 

Below is a summary of the follow-up process 

Week 1 Week 2 Week 3 Week 4 Week5 

Student 
should return 
note 

Remind 
Student that 
note is still 
outstanding. 

Ring Parents Standard 
“letter” 
sent home 
by Michelle 

Absence 
recorded as 
“unexplained”. 

 

A Form for following up defaulters is found in the appendix of the Staff Handbook. and should be used by all Pastoral Care  teachers. 

These registers of daily attendance are kept in archives for a minimum of seven years.  All information on the College server is regularly 
downloaded to offsite storage. 

 
Post School Destinations 
Students from the general school body who left were usually moving out of the area to other schools. 
Post-compulsory destinations included University, Technical Schools, Traineeships and Apprenticeships and the workforce.  
 
Retention Rates 
 
Retention of Year 10 through to Year 12 which has generally been rising for the past few years, fell below average to 45% in 2015. 
Previous years revealed cohorts comprising more academic students with retention rates of 51% in 2011, 69% in 2012, 71% in 2013, 
and 69% in 2014. The decrease in 2015 appeared to be due to a larger than usual number of students who were focussed on pursuing 
careers in trades and apprenticeships.  
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Theme 8 
Enrolments and Enrolment Policy 
 
In 2014 there were 627 students drawn mainly from an English speaking background.  Despite the low number of ATSI students (16) we 
are always prepared to adapt our programs and approaches to cater for such students. We have a Liaison Officer who is not indigenous. 
We maintain a good balance of boys and girls.  

 
 
The Enrolment Policy and Conditions of Enrolment are found in the Appendix to this Report. 
During 2015 a paragraph regarding Conditions for Continuing Enrolment was added: See Blue in the Policy in the Appendix. 
 
 

Theme 9 
Other School Policies 
 
Student Welfare and Discipline Policies 
The policies of Charlton Christian College ensure that students are kept safe and secure, are well supervised through appropriate Codes 
of Conduct, Pastoral Care Policies and good lines of communication.  
 
The student discipline element of the Discipline and Nurture Policy has been streamlined to ensure greater communication with and 
accountability to parents.  
 
Staff Support includes Teachers’ Aides and a School Counsellors as well as a Chaplain.   
We also have three part-time Special Education Support Teachers who are coordinated by the Principal. All high needs students and are 
well supported by Teachers Aides and Personal Learning Programs 
 
The aim of the College is that each student will have a teacher who knows them and their family and their special needs.  Usually this is 
their Pastoral Care Teacher. 
 
 
The College Community Welfare Policy  
There were no major changes to the Welfare Policy or Discipline Procedures during 2015 

 
Rationale: 
Schools are community agencies whose prime concern is teaching and learning. As learning communities, schools must be concerned 
for the well-being of young people for whom they are responsible. Student welfare is therefore a basic aspect of the work of all involved 
in education.  At Charlton Christian College we also see that we have a responsibility, not just to the students but to other members of 
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the College community as well. 
 
It is important for schools to establish policies and practices which provide for the pastoral care and welfare of all students. This need is 
particularly important today because of the social problems which have emerged in a society of rapid change.  The gospel of Jesus 
provides a foundation for negotiating that change and bringing hope to a sometimes chaotic and complex world. 
 
Charlton Christian College provides a range of student welfare services including developmental, preventative and remedial measures 
which encompass all the curricula, activities and support personnel directed at meeting the social and personal needs of students and 
other members of the College Community. Special initiatives, such as those related to preventative drug education, parenting and 
mental health, are introduced when needed. 
 
All members of staff have a continuing role in student welfare. The leadership of the Principal is critical. Parents and the community 
must also be involved, for schooling provides only part of a student's education. The contribution of schools is made in partnership with 
the homes and communities in which students live. 

 
In the context of this policy statement, 'student welfare' encompasses everything that a school community does to meet the personal 
and social and spiritual needs of students and enhance their well-being. It involves recognising, valuing and developing each student as 
a total and unique person in the context of society. The 'student welfare program' is the: sum total of all of the policies, structures and 
activities which are planned and implemented by the College to promote student welfare 
 
The school community consists of all those associated with the school: students, staff, parents/guardians and others from the local 
community. 
 
A caring school community is fundamental to student welfare. The following factors contribute to the development of such a community: 

 the quality of leadership in the school; 

 the philosophy, policies and goals of the school; 

 the appropriateness of learning programs and teaching methods; 

 a sense of discipline and appropriate codes of behaviour; 

 the values and attitudes of staff, students and parents and their interpersonal relationships; 

 the valuing of the family and social background and experiences of all students; 

 sensitivity to the particular needs of individuals and groups; 

 the quality of school-community relations; and 

 the willingness of staff to share the responsibility for the welfare of all students. 

 Policies and Procedures which instruct and ensure welfare needs are met adequately and in a timely fashion. 
 

Australian society and Christians in particular, accept that parents and families have the prime responsibility for the welfare their children. 
Families however share that responsibility with the general community and a range of its social institutions, including schools. In sending 
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their children to Charlton Christian College, parents/guardians rightly expect that they will learn in a caring community concerned for their 
welfare. They place their trust in the Principal, teachers and other school staff to fulfil the aims of the College within its Biblical Christian 
context. 
 
Every teacher has a responsibility for student welfare. The Principal and executive staff have a specific leadership role in planning, 
coordinating, monitoring and evaluating the school's student welfare program. Of course much of the caring in schools occurs 
spontaneously and incidentally, as it does in any community of caring people. The staff, including admin, maintenance and other support 
staff, are all committed to serving the College community, especially the students, as a reflection of their commitment to Christ, their Lord 
and Saviour. 
 
Student Welfare concerns are also provided for in the following policies, copies of which are available from the College Office. 
 

 Accident Policy and Procedure 

 Anti-Bullying Policy including Cyber-bullying  

 Anti-Racism Policy 

 Camping Policy 

 Child Wellbeing and Protection Policy 

 Critical Incident Policy 

 Excursion Policy and Procedures 

 Medication Policy and Procedures 

 Occupational Health and Safety 

 Manual Handling 

 Emergency Procedures 

 Privacy Policy 

 Sick Bay Policy 

 Special Education Support Policy 

 Staff Code of Conduct 

 Staff Selection Policy 

 Talented and Gifted Policy 

 Use of Electronic Facilities Policy 

 Voluntary Helpers’ Policy  
 
Discipline and Nurture Policy (Summary) 
 

PREAMBLE 
 

This document is an integral part of Charlton Christian College’s Welfare Policy.  
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Our Policies are intended to provide a fair and equal opportunity for each student in the College, being based on the principles of 
procedural fairness. 
 
This is based on the ‘hearing rule’ ie the rights of a student to be heard and listened to, and the ‘right to an unbiased decision’. 
 
Disclaimers 

1. Corporal Punishment is not used or condoned within the College precincts. The College’s Discipline Policy which follows does not 
use or suggest the use of corporal punishment.  

2. We do not implicitly or explicitly sanction the administering of corporal punishment by non-school persons, including parents, to 
support College discipline. 

 
Other Policies which seek to protect and nurture our students include our Welfare Policy, Child Protection Policy, Critical Incident Policy, 
Anti-Racism Policy as well as our Bullying(Anti) Policy and many others 
 
Section 3: Strategies 
A.  Affirmation Strategies 
  Rewarding good behaviours is encouraging and motivating.  The College’s affirmation process gives commendation to students who set fine 
examples to others in the school community and/or show excellence in any field of endeavour. 
Rewards, however, should not always be about the individual or about being competitively ‘the best’.  

 Merit stamps can be used on Merit Cards (in JS) and in the Middle and Senior School diaries to recognise and reward positive behaviour 
and achievement.   

 Achievement Certificates are awarded from time to time recognising some development, improvement or achievement in class. The criteria 
will include: 

 -academic excellence through diligence 
 -academic improvement through persistence 
 -contribution to school life by involvement in service, showing initiative,  leadership  or involvement in some ministry group.  
 -commitment to fulfilling the expectations in the Code of Conduct 
 -participation in sporting/cultural activities. 
 These will be distributed in Assembly each week.  It is hoped that most  students will receive at least two per term. 

 Principal’s Award: will be given to students who have demonstrated consistency in a number of areas (eg school report results, remaining 
on Level 0 for the whole semester). It will be awarded on the recommendation of a teacher in liaison with the Head of School or Nurture 
Teacher.  Outstanding or meritorious service or achievement in a particular area may also earn a Principal’s Award. The successful students 
will be invited to a morning tea with the Principal. 

B  Correction Strategies  
Some fundamental principles 
1.  Correction needs to be done when the student has a clear understanding of what she/he has done wrong. Correction will be most effective when 

the student accepts responsibility for the misdemeanour. 

2.  Correction will take place if one of the Codes of Conduct is broken. 
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3.  Correction will involve helping the student to understand how their behaviour has affected the community (the staff and other students). The process 
of reconciliation/ restitution should follow correction. 

4.  Correction needs to be (and be seen to be) equitable and fair. 

5.  Correction needs to be appropriate to the misdemeanour not an emotional response to a difficult situation. 

6.  Classroom management and solutions to behavioural difficulties is done best by the  classroom teacher. The teacher models authority and should 
be seen as the one trying to create a Godly relationship with the student. To this end, on average,  

     about 85% of inappropriate behaviour should be dealt with by the classroom     
     teacher. It is expected that the other 15% of behavioural difficulties will be the 
     responsibility of the Head Teachers, the Assistant Principal and in more serious 
     cases, the Principal. 
7.  Parents are to be informed of problems, and the procedures in operation to help 
     overcome those problems. 

      
C  Specific Strategies 
1.  Teacher Strategies 
The following correction strategies could be used for minor misdemeanours. They are arranged as a hierarchy.  
a) In-class isolation: movement of student to another desk or isolating them from  
     other   students. 
b) Sending a student out of class only momentarily and then speaking to them     

privately (students may not be out of the classroom for no more than two to three       minutes). 
c) Lunchtime detention: staying in at lunchtime to do work or simply being detained by the class teacher or at a formal Lunch Detention supervised 

by a Head Teacher. (Students must not be detained for more than half of lunchtime). 
d) Restitution activities eg. picking up papers, cleaning, repairing, tidying, redoing a poor job, returning or replacing stolen or broken property, 

apology. 
e) Playground isolation: not allowed to play in the playground  
f)  Playground clean up:  Filling a plastic bag (using plastic gloves) under 

direct teacher supervision is preferable to a ten-paper pickup without supervision.  We are wanting to build relationship and walking and talking 
with a student helps you to get to know your students a little better.   

g) Sending a student to the appropriate Head Teacher with a referral note explaining the difficulty which  could not be solved. 
h) Discussion with Head Teacher about different strategies to use for individual   
     students.  

N B Parent intervention - In keeping with the school’s partnership model, it   
     is essential that parents be informed and become involved in affirmation and   
     correction. A telephone call, a diary note or a letter may be used. Meeting with   
     parents can help  arrange future strategies to work on together. 
i) Behaviour detentions are held at lunchtime for one half hour. Friday Detentions are held for two periods after lunch on Friday for students who 

have received 5 Lunch Detentions or for more serious behaviour problems. The process is supervised by the Assistant Principal. 
j) Conduct Card: (See Correction Card Monitoring System) If a student has been generally difficult for a teacher and has usually received two  

detentions within a week, a conduct card can be arranged for one week. 
    The nurture teacher supervises this card but the Head Teacher must be informed so it can be reported at the Executive Meeting. 
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2. Head Teacher Strategies 
a) Meeting with the student and identifying issues and appropriate consequences. 
b) Friday Detention. 
c) Withdrawal from the playground and/or the classroom on in school suspension. 
d) Arranging a meeting with the parents. 
3. Senior School Studies Referral 

This may be given to a Year10, 11 or 12 student, as an indication that the student is having difficulty dealing with the responsibilities associated 
with study in a subject area in the senior school.  The School Certificate, Preliminary and HSC Assessment Booklets will have details regarding 
the paperwork necessary to action these referrals 

 
 
4. Close Monitoring Level 
    The use of the Correction Card Monitoring System 

i)  If misbehaviour is not generalised, the Head Teacher will be responsible for closer monitoring of the student in an individual teacher’s classroom.  

ii)  If the behaviour is generalised and the Executive believe it would be helpful, student may be placed onto a Monitor Card. Please see pages 16-
18 for a description of the Correction Card Monitoring system. 

5. School Executive Level  
    The School’s Executive may use the following at its discretion: 
a)  Saturday Detention:  Parents informed and students serve a 3-hour morning detention at school on a Saturday. 

* There will be up to three Saturday detentions each term- supervised by Executive teachers. 
* Only the Principal or Assistant Principal can place students on Saturday Detention.  (A Head Teacher can recommend a student for this 
detention). 

 * Generally, a Junior School student will not be given a Saturday Detention 
b) Class Suspension: A Head Teacher has the authority to suspend a student from class for up to a week.  The Head Teacher will arrange 

suitable supervision of the student. Parents must be informed. 
c) In-School Suspension: Where Correction Card Monitoring System is not working effectively, parents are informed and the student stays in a 

Head Teacher’s classes or outside the Assistant Principal’s office.  Parents must be informed. 
d) Suspension - This strategy will be considered where the application of lesser   

measures, over a period of time, have produced no change in the student’s behaviour. It will also be used for serious offences. The Principal 
will make this decision.    

e) Expulsion - Where a student’s behaviour pattern is having a significant, negative impact on the school community as a whole and where that 
behaviour is clearly in breach of the enrolment agreement, the Principal may report the matter to the School Council who will consider possible 
expulsion from the College. Other circumstances may require notification of Welfare agencies or the Police. Expulsion is considered a rare 
occurrence. 
 

STUDENT CODE OF CONDUCT ® 
 

A high standard of dress, behaviour, attitude and responsibility is expected from all students attending the College. Behaviour occurs as 
a result of choices. Therefore each person is responsible and accountable for his/her own actions. Consider the following Code of Conduct 
which provides the foundations for a well-ordered school: 
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1. RESPECT GOD     
In all you do, seek to honour and obey God. The great commandment in Matthew 22v34-40 says “Love the Lord your God with all your heart, with all 
your soul and with all your mind.” 
2. RESPECT THE STAFF      
Follow their instructions, address them politely, and seek their help in learning.  
Titus 3v1 “Remind your people to submit to rulers and authorities, to obey them, are to do good in every way.”  
3. RESPECT YOUR FELLOW PUPILS        
Be helpful whenever you can. Don’t cause fights and don’t do anything that might cause injury. Seek to support and encourage each other.      
1Thessalonians 5v11 “Therefore encourage one another and build one another up, just as you are doing”. 
4. LOVE AND SERVE OTHERS 
Because of our appreciation for the loving sacrifice of Christ we want to honour Him in all that we do. Loving and serving others is a way that we can 
demonstrate our love for God and our thanks to Him. 
Philippians 2:7-8 Christ was humble. He obeyed God and even died on a cross.  
5. SPEAK THE TRUTH                
Be honest in all situations and never make up lies about others.  
1 Peter 2v1 “Rid yourselves, then, of all evil; no more lying or hypocrisy or insulting language" 
6. LEARN ALL YOU CAN                               
Make up your mind to pay attention to your work, join in school activities and develop your skills during your school years.  
Proverbs 23v12 “Pay attention to your teacher and learn all you can”. 
7. RESPECT THE PROPERTY OF OTHERS INCLUDING SCHOOL PROPERTY 
Don’t steal or damage others’ property and be sure to hand in lost property. Don’t deface College property  
Exodus 20 v15 “Do not steal”. Proverbs 21v3 “Do what is right and fair; that pleases the Lord more than bringing Him sacrifices”. 
8. EARN CHARLTON CHRISTIAN COLLEGE A GOOD NAME  
Dress properly, behave well, respect visitors, play sports fairly, do your best in all school activities.  
1 Timothy 4v12: “Do not let anyone look down on you because you are young; but be an example for the believers in your speech, your conduct, your 
love, faith and purity”.  
9. BE IN THE RIGHT PLACE AT THE RIGHT TIME WITH THE RIGHT EQUIPMENT 
Never miss school, or any lesson without proper permission, and always be in bounds. Always bring the right equipment to each lesson.  
James 4v17 “Whoever knows what is right to do and fails to do it, for him it is sin”.  
10. HAVE THE RIGHT ATTITUDE                
In all you do be gracious and loving, showing Christian qualities.  
Philippians 2v5 “Your attitude should be the same as that of Christ Jesus.” 
 

Our 4 R’s - Reverence for God: 
Respect for Others:  

Reliability:  
Responsibility 

 
 

Copies of the full text of the College Discipline and Nurture Policy as with all other policies may be obtained from the Administration 

Office. It is also available online 
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Anti-Bullying Policy 
 
Rationale 
This statement shows that bullying cannot be tolerated because: 

 Bullying is not Christlike behaviour 

 Bullying does not build a positive and caring community 

 Bullying is the opposite to the attitudes and values found in the Bible 
Therefore Charlton Christian College does not tolerate bullying in any form. 
Within the College we seek to build a safe, positive and caring Christian environment in which we acknowledge that each human 
being is unique and created by God and therefore of immense value. 

What is Bullying? 
Bullying is an act or acts of aggression – physical or verbal – with the intent to cause embarrassment, pain or discomfort to another. 
Bullying usually involves an abuse of power – it can be planned, spontaneous or unintentional. 
Bullying takes many forms, all of which will cause distress. Examples of bullying include: 
Physical: fighting, pushing, shoving, intimidating gestures, invasion of personal space. 
Group: ganging up against, isolating or rejecting from the group. 
Verbal: mocking, name calling, putting someone down, offensive language. 
Victimisation: picking on, excluding, threatening to “get”, stand over tactics. 
Sexual: unwanted sexual invitation or inferences, touching or brushing against in a sexual manner, writing or drawing or commenting 
about someone’s body sexually, sexually oriented jokes or name calling and comments about someone’s private life. 
Discrimination: of any kind on the basis of race, gender or religion. 

(More details can be found in our Bullying Brochure) 
 
How do we Prevent Bullying at Charlton Christian College?  
A school culture which promotes respect for others through teaching and demonstration in all areas of College life will help to effectively 
implement strategies that will prevent bullying. 

 
CYBER-BULLYING POLICY 
POLICY STATEMENT 
Charlton Christian College encourages the use of technology for educational purposes. However, the misuse of such technology can cause direct or 
indirect psychological or physical harm to others. Such misuse is viewed as cyber-bullying at Charlton Christian College. It shows a direct lack of 
respect for others. We expect staff, students and parents to give and receive respect within a secure, supportive and caring environment. Charlton 
Christian College is an Anti-Bullying school. 
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1. WHAT IS CYBER-BULLYING? 
 
Cyber-Bullying is the term used for bullying using the internet or by SMS. It involves bullying which is carried out through an internet 
service such as email, chat room, discussion group or instant messaging or through mobile phone technologies. It includes, but is not 
limited to, actions such as: 

 using technology such as mobile phones to record conversations for the purpose of slandering an individual by altering the 
context of the conversation and playing it back in a public, private, or semi-private setting or placing the recording on the internet 
for global access. 

 Using any technology such as mobile phones to photograph individuals, especially in what are considered private settings such 
as change rooms, and using the photographic material to slander, vilify, promote in an irresponsible way, or present in such a 
way as causes embarrassment to the individual. This would include placing the photographic material on a computer which 
others may view, or on any intranet, or on the internet for global access, or by producing hard copy(s) of the photos without the 
knowledge of the person concerned, or by distributing photos in any form to any other individual. 

 Obtaining physical photos of a person and translating them into electronic form and then placing those images on any computer 
without the permission of the person concerned, for any use other than identification of students within the school community by 
Charlton Christian College staff.  

 Creating or using any website to place information on it which may cause damage or psychological harm to any student, or place 
them in potential danger from another person. For example placing home and address details of anyone on a website, or placing 
name(s) on a website with comments about the person(s) named, or placing any identifiable details on a website of another 
person without that person’s express permission.  

 Sending an electronic message(s) to a person which is threatening, degrading, or slanderous, or sending the message(s) to 
others.  

 
 
2. WHY IS CYBER BULLYING NOT ACCEPTABLE? 
 
Bullying displays disrespect towards others. It has a negative effect on personal relationships. At Charlton Christian College, we have 
an expectation of respect for all others. We expect every member of the school community both to give and receive respect within a 
secure, supportive and caring environment. 
 
Cyber Bullying is a form of bullying which is treated more seriously at Charlton Christian College because often the victim is 
defenseless and unaware of the personal attack until such attack is released into the public domain. Also, the content of Cyber Bullying 
can sometimes be of a highly vilifying and degrading nature. 



 31 

Charlton Christian College endeavours to raise awareness of what makes students resilient, to develop strategies to reduce 
vulnerabilities and increase coping skills. We are an Anti-Bullying school. 
 
We take this position because we believe that ALL people are made in God’s image and ALL are therefore worthy of our respect. 
 

 
For details of how this will be implemented please ask for a copy of the Policy from Estelle in Administration. 
 
There have been no substantial changes to this policy during 2014. 
 
Complaints and Grievances Resolutions Policies 
 
A Grievance Policy and a Staff Code of Conduct provide pathways for members of the College community to address problems.  However, 
the first step at all times is to take the grievance to the person with whom we have the problem. This is based on the Biblical context or 
Matthew 18. 
Matthew 18:15-16 (New International Reader's Version) 
 15 "If your brother sins against you, go to him. Tell him what he did wrong. Keep it between the two of you. If he listens to you, you have 
won him back.  
 16 "But what if he won't listen to you? Then take one or two others with you. Scripture says, 'Every matter must be proved by the words 
of two or three witnesses.'  
 
These policies also provide pathways for students to have access to a complaints process. 
As Principal, I have an open-door policy. 
 
There were no changes to the policy this year. 
 
The full text of this policy is available from the Office upon request. It is also located on the College Webpage www.charlton.nsw.edu.au  
 
 
 
 
 
 
 
 
 
 
 

http://www.charlton.nsw.edu.au/
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Theme 10 
School Determined Priority Areas for Improvement 
 

Charlton Christian College 
2014 to 2016 Strategic Plan 

Focus Area Strategic steps Responsibility Required  

Resources 

Timeline Evidence/KPI 

 

A: Professional 

Community 

AQ: Quality Christian 

staff-  

 

 

“Christ-focused education of excellence, within a positive, creative, challenging and caring 

community.” 

The fostering of a cohesive and supportive Christ-centred community where teachers, parents and 

students work together for the greater good of each person 

AQ.1 Annual schedule 

together with each of the 

schools for a more unified 

approach (2.3) 

‘Driving Excellence in 

Teaching and Learning’ 

Sue 

Heads of School 

Alan 

Fraser 

 

Experts to train staff 

Fraser –Quality 

teaching and learning 

2014-15 

(Exec retreat 

mid-term 3 or 

as planned) 

a. Annual PD timetable 

based on identified 

trends from teachers 

Performance Appraisal 

e.g. metacognition, or 

collaborative learning, 

21st century learning 

skills (MBC) 

 b. Improvements in 

Teachers performance 

 
 
During 2014 a new Strategic Plan was developed which has a different approach to the previous Plan.  
The Table below identifies the Targets achieved during 2015 in Red 2016 Targets are indicated in Green 
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Appraisals 2015 

(Improvement in 

teacher performance as 

seen in the appraisal 

process) 

c. Professionally 

develop staff into 

innovative methods of 

reaching students in 

nurture/ Family Group. 

 

AQ.2 Develop whole 

school policies in respect 

of Key Learning Areas  

KLA Leaders Time for developing 

the policy 

End of 2015 Completion 

AE: Excellence in 

Teaching and 

Learning 

“The pursuit of excellence and the attainment of each student’s spiritual, academic, sporting, 

creative and leadership potential.” 

 

 

 

 

 

 

 

 

AE.1 Continue to develop 

systematic way of 

incorporating Christian 

perspective into all 

programming and 

curriculum development 

Fraser, KLA 

Leaders 

  Growing depth of 

understanding. 

Develop new staff in 

programs 

AE.2 Accountability 

structures (G1.3) 

 

Sue 

Board  

a. Curricula Coach 

2013-14 

b. Data 

management 

person-Fraser 

c. Software? 

Dec ‘13 a. Review of 

teacher’s 

Performance 

Appraisal process 

b. Whole school 

Performance 

Management 
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(accountability 

structures, marks 

register) 

d. Consultant? 

(Teacher 

appraisal policy) 

 

policy document 

c. Reporting to 

Board against the 

progress cycle 

(Reporting to 

board on the 

appraisal process) 

AE.3 Develop and 

implement the vision for 

Senior School including 

innovative methods of 

delivery of HSC (BYOD e-

learning, VET) to broaden 

appeal to non-academic  

ICT Committee 

Investigate means 

of delivery for 

BYOD. Increase in 

fees or parent 

responsibility for 

purchase. 

VET Room and 

Resources for new 

Courses  

MBC  

Uni Newcastle 

BYOD Year 

10 (2014) 

BYOD Year 

11/12 (2015) 

BYOD Year 9 

(2016) 

All senior school using 

BYOD by 2016 

Increase in number of 

VET Courses at school 

and increased 

involvement in TVET 

 AE. ? Training and 

Mentoring HSC Teachers 

Fraser, HOSS, 

Principal 

Garry Gannell’s 

Report 

Recommendations  

End of 2015 Report 

Recommendations in 

place 

 AE.4 Develop a 

differentiated and inclusive 

curriculum to address 

extension needs of 

students with the aim of 

developing a culture of 

maximising student 

potential 

Maintaining support for G 

and T  

Appoint a G and T  

co-ordinator 

G & T Co-ordinator 

work with Director of 

Studies  

Newcastle Uni 

Funds for students to 

access outside 

programs 

2016 G and T  co-ordinator 

Students targeted 
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AE.5 Encourage staff to 

undertake post-graduate 

Christian studies and 

NSWIT/National Institute 

Professional 

Accomplishment and 

Leadership. 

Encourage staff to 

do courses 

Sue and John Pay half 

course cost of 

approved 

study 

Study leave 

for exams 

Staff applying and 

participating in 

postgraduate study 

AE.6 Innovation. research 

and design projects/grants 

(4.3) 

Fraser 

John K 

Appoint grant 

application writer (on 

commission) 

(Penny?) 

2014-16 Secured grants from 

local, state, federal, uni, 

commercial grants and 

sponsorship 

AG: Governance and 

Administration 

Effective communications 

 

 AG.1 Setting of vision and 

communication of vision 

processes made more 

transparent (G1.1) 

 

Sue with Board Retreats for out 

working 

Mid 2016 a. Sue Share 

Vision/mission with 

Board, leadership team 

and staff and parents 

(Retreat) 

b. board response to 

Existing Vision/Mission 

and a. 

c. leadership team 

response to a. and b. 

d. staff response to a. 

and b. 

e. (see Board Minutes 

and notes of leadership 

and staff meeting) 



 36 

AG.2 Development of 

measureable objectives for 

the Strategic Plan (L1.1)  

 

Sue 

Board 

Leadership team 

Board retreat 

 Staff retreat 

Executive Retreat 

Mid ‘14 a. Sue & Board draft 

Strategic Plan including 

2014 Review Process 

recommendations 

b. Leadership team 

response to a. 

c. Staff contribution to a. 

AC.1 Communication and a 

sense of joint participation 

(L1.4) 

Sue N/A 2014-16 a. Board agenda to 

communicate alignment 

to Strategic plans and 

vision 

b. Repeat a. with 

leadership team 

c. Full staff once/term + 

short staff meeting re a. 

AC.2 Further develop an 

effective College intranet 

for use of students and 

staff (Schoolbox) 

E-learning 

leaders 

responsible to 

DOS/Sue  

 2015 100% of staff 

delivering by Schoolbox 

Resources on 

Schoolbox 

Marketing 

AM.1 Strengthen entry 

point (K.5,7,9,11) 

advertising and availability 

Vicki/Admin/Sue 

Appt of a new 

Marketing 

Manager by 2015 

Dollars for 

marketing 

manager salary 

(P/T) 

End of 2015 Charlton APP 
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AM.2 Take measures to 

ascertain the ‘health’ of the 

school and check on 

customer satisfaction. 

 

Sue 

Marketing 

Manager 

(Already done 

with JBB 360 

Review. 

Survey developed 

Exit Interview 

developed 

Online 

2015 

Review Cycle to include 

customer survey 

Exit interview or survey 

for staff and families; 

staff/parent survey 

every two years 

AM.3 Develop the College 

as an artistic/cultural centre 

of excellence 

Sue/ Creative 

Arts person 

Lyndall Pascoe 

 

 

Budget for 

performances and 

presentations 

At least one 

‘presentatio

n’ every 

year. 

 Performances with 

community 

involvement 

/attendance 

AM.4 Funds Development 

& Stewardship 

Marketing 

Manager 

Sponsorship 

   

B: Personal/ 
Leadership              
Development 

Teachers are leader/learners 
Staff giftings aligned with roles and responsibilities 
Interface/impact between College and community 

 B.1 Alignment of the 

outcomes of the Review 

Process with the roles and 

responsibilities of the 

senior and middle 

management (4.2) 

Sue, Board 

Sue to meet with 

leaders on a 

regular basis, 

roles and 

responsibilities 

are critiqued and 

maintained.  

Time for feedback 

from the review 

process 

November 

2014 

 

 

A. critique of Senior and 

Middle Management 

roles and 

responsibilities against 

New Strategic Plan. 

 B.4 Targeted mentoring Sue  Mentoring of staff 

including future 

2014 a. follow up Personal 

development Plans with 
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program (L1.3) Leadership 

Alan 

John K 

 

leaders 

NH International 

training 

NSW Dep ED 

material re Induction 

of Staff 

Release time 

required   

2015 

2016 

Leadership team with 

regular briefings- 

updating file. 

b. Mentoring new and 

young staff with eg NH 

International materials 

c. Induction process 

revision 

d. non teaching staff 

induction 

B.7 Individual Professional 

Development Plans for 

each staff (appraisals) B2 

Consequences for non 

performance/ compliance. 

(4.1)    

 

Fraser 

Heads of School 

Alan 

Sue 

John K 

See G1.3 

Policy for non-

performance 

Formal letters to staff 

for non-compliance 

 

2013-14,15 a. Procedures followed 

through for non 

performance  

C: Pastoral care and 
Spiritual 
Development 

Continuing spiritual development which encourages spiritual growth in our students and colleagues 

“The nurture and strengthening of each student in the Christian faith and lifestyle” 

“The support and development of staff: professionally, physically and spiritually” 

 

 

C.1 Provide opportunities 

for students to undertake 

mission and service 

overseas and within 

Australia least every 2 

years. 

Mission Co-

ordinator/Chaplain 

Principal 

HOS 

Mission Co-ordinator Year 4 

onwards 

2015 

 

Policy/plan 4-12 Mission 

plan with risk 

assessments for each 

trip 

C.2 Continue Refugee 

sponsorship program. 

Principal ESL  teacher End 2015  
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Business Manager 

Board 

Financial resources 

C.3 Development of 

Charlton as a community 

of believers, with a focus 

on peaceful resolution of 

conflict. 

Principal 

HOS 

Staff (biblical 

principles) 

Peacewise program 2016 Peacemaker principles 

in CLS programs? 

Monday morning 

devotions (Principal) 

Merged into Discipline 

and Nurture policies 

 C.4 Strengthen our 

welcome to new families to 

the College community by 

building a structure for new 

parents to enter the social 

and spiritual life of the 

school. 

PA 

Chaplain 

Alan 

Principal 

Marnie 

 Feb 2015 New family involvement 

in PA and Christianity 

explained/Alpha 

Parent prayer group 

operational 

C.5 Finding outworkings of 

faith that suit everyone 

(3.1) 

Matt and Sue 

HOS 

Pastors 2014-15 

 

a. balanced range of 

experiences of worship, 

spiritual disciplines, 

guest speakers e.g. 

contemplative in chapel. 

Christian Life Studies, 

student leadership team 

b. Annual reporting to 

Board 

C.6 Partnership between 

Sue and chaplain for 

college ‘spiritual health and 

wellbeing.’ (3.2) 

Sue and Matt 

HOS 

Assistant Principal 

N/A Ongoing a. weekly meeting for (i) 

prayer meeting and (ii) 

college welfare 

b. accountability of staff 

of ‘concern’  via 
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chaplain and/or Head of 

School 

C.7  Local Service (3.3) 

 

Sue, Matt 

Pastoral Care 

Groups 

Interested Staff 

PA 

 

Possible release time 

for visits 

2015-16 a. members of school 

community serving and 

supporting people in 

local community e.g. 

backyard blitz, visiting  

d. Service/Mission 

focus regularly across 

the 3 schools. 

Service component in 

PC and CLS 

Work with Biraban 

Public school 

 

 

C.8 Monitor with Chaplain 

prayer life of College to 

include parents (7.2) 

Weekly Chat -pray for 

families 

Prayer Chain 

Sue 

Matt 

N/A On-going a. increase flexibility of 

timing e.g. Thursday 

mornings 

b. prayer points to Pray 

from Marketing to HOS 

c. Families on the 

weekly chat-rung by 

chaplain 

Prayer Chain developed 

and monitored 
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C.9 A clear plan for 

evangelism, pastoral care 

and discipleship (10.2) 

--camps 

--chapels 

Sue 

Matt 

HOS 

Leadership Team 

(Alan to coordinate) 

Within staff PD at 

start of year and mid 

year 

Staff retreat time-

reflection time 

Nov  2014? a. document current 

activities and organise 

into cohesive plan 

b. designate role and 

responsibilities 

Regular meetings with 

Chaplain 

Students growing in 

their faith 

 Encouraging Staff to build 

relationship with God  

Board, Principal, 

Chaplain, AP 

Bible Study 

resources 

 Every staff member with 

a committed Church 

attendance. 

Conversations and 

presentations 

demonstrating a 

growing measure of 

faith. 

Development of a 
Christ Centred 
Learning Community 

The fostering of a 

cohesive and supportive 

Christ-centred 

community where 

teachers, parents and 

students work together 

for the greater good of 

each person 

“Charlton 

Christian College 

will strive to 

provide Christ-

focused 

education of 

excellence, 

within a positive, 

creative, 

challenging and 

caring 

community.” 

   



 42 

 

D. Physical 

Facilities and 

Resources 

Facilities that are in good order and which support the vision and aims of the College to provide education of 

excellence and to support staff 

 The provision of a secure, caring, challenging and positive learning environment for each child 

The support and development of staff: professionally, physically and spiritually. 

 D.1 Implement staged 

developments in 

accordance with the 

College’s Site Masterplan.   

Sue/John  Connected 

Classrooms 

for shared 

teaching and 

learning 

End of 2014 

into 2015  

Plans drawn up for 

new buildings. 

Master Plan 

completed and 

approved 

 D.2 Become an 

environmental centre of 

excellence which utilises 

support and funding from 

external environmental 

groups. 

Sue/ 

John Kroon/Jon 

Charlton 

Environmental 

Future Group 

Materials 

Application for 

funding (staff 

resources) 

End  of 

2015 

 

D.3 Develop a double 

platform incorporating 

Apple as well as Microsoft. 

ICT Committee 

led by ICT 

Manager and 

Business Manager 

Improved or 

replace servers 

and other infra 

structure to 

accommodate 

both platforms. 

End of 

2016 

Students and staff 

able to use either 

Apple or Microsoft 

for computing. 

D.4 Some areas of the 

College/ playground that 

remain an eye sore (2.4)  

Sue 

John K 

a. to be costed 

b. to be costed 

2013-14 

 

a. Junior school 

gardens with teams 
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Environmental 

Future group 

2014 

 

On-going 

 

b. Middle school 

defined area with teams 

c. Develop innovative 

physical environment 

for students including 

playground provisions 

d. Chapel 

e. Obstacle course. 

D.5 John and Sue’s  

visiting classrooms (5.1) 

Sue 

John  

Time 2015 

 

a. rostered classroom 

visit engaging with kids 

and checking conditions 

for teachers  

D.6 Library (10.1) Sue and Vicki 

HOS 

Send library plans 

to Exec staff 

Substantial 2015-16 

(Master Plan 

and Library 

plans) 

a. HOS visit library re 

provision of information 

and resources 

b. HOS communicate 

their ideas 

 c. Sue and Librarian to 

action LIFE ideas from b. 
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Theme 11 
Initiatives Promoting Respect and Responsibility 
 
Charlton Christian College has the Four R’s as a foundation for the Student Code of Conduct which is 
found in our Discipline and Nurture Policy.   
 

They are our 4 R’s - Reverence for God: Respect for Others: Reliability: Responsibility 
 
The Christian Life Studies teachers are now required to have a service component to their student 
assessment which takes students into the Local Community to places such as the local Nursing 
Homes; John Hunter Hospital Children’s Ward; repair and maintenance of a needy person’s home; 
cleaning neighbourhood footpaths; so that we can become more intentional about helping others. 
They are also required to develop programs which reflect the LIFE Cornerstones of Love, Integrity, 
Faith and Empowerment. 
 
During 2015 another overseas Mission trip to Manila in the Philippines was held. Some photos are to 
be found on our Facebook page. It was a truly growing experience for our students and staff. 
Students recognise the value of serving others; have developed a more positive approach to different 
cultures; and an awareness of the difficulties of living in poverty. This year our first Junior School 
Mission Trip was organised. One student with a parent. It was an eye opener for children as well as 
their parents. Another will be held next year under the planning and supervision of Vicki Gunning our 
Head of Junior School. 
 
Nepal: A group of senior students planned to visit Nepal to assist the school, church and other 
ministry areas there, one of which is rescuing young women from prostitution. Unfortunately, the 
political upheaval following from the earthquake meant the trip had to be cancelled. Another trip is 
planned for 2016.  
 
A Mission Trip to Darwin to work with Indigenous students was successful piloted. A trip to Uganda 
did not occur due to substantial costs and a lack of personnel.  
 
We also promote the You Can Do It! Program 
 
You Can Do It! Education’s main purpose is to support communities, schools, and homes in a 
collective effort to optimise the social, emotional, and academic outcomes of all young people. 
Its unique contribution is in identifying the social and emotional capabilities that all young people need 
to acquire in order to be successful in school, experience wellbeing, and have positive relationships 
including making contributions to others and the community (good citizenship). 
YCDI’s mission is to realise, through the following beliefs and actions: 

 The building of social, emotional, and motivational capacity of young people rather than on 
their problems and deficits. 

 The encouragement of prevention, promotion, and intervention efforts (school, home and 
community) in order to build the social and emotional strengths of young people. 

 The development of a strength-building approach, where YCDI seeks to build the capabilities 
of adults (community, school, home) associated with positive outcomes in young people. 

The 5 Keys of YCDI! Education 
Our core purpose is the development of young people’s social and emotional capabilities, including: 

1. Confidence (academic, social) 
2. Persistence 
3. Organisation 
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4. Getting Along, and 
5. Resilience. 

Central to the development of these 5 Key Foundations is instilling in young people 12 Habits of the 
Mind, including: 

1. Accepting Myself 
2. Taking Risks 
3. Being Independent 
4. I Can Do It 
5. Giving Effort 
6. Working Tough 
7. Setting Goals 
8. Planning My Time 
9. Being Tolerant of Others 
10. Thinking First 
11. Playing by the Rules, and 
12. Social Responsibility 

 
This last point includes the values of Caring, Doing Your Best, Freedom, Honesty, Integrity, Respect, 
Responsibility, Understanding, Tolerance, and Inclusion. 
 

Theme 12 
Parent, Student and Staff Satisfaction 

 
While a review was not undertaken in 2015 a review will be held next year. 

Overall impressions 

Charlton Christian College is a refreshing environment in its openness of faith and purpose. It is a place that 

readily embraces people with minimal sense of judgement. As one non teaching staff comments I have heard 
many times that coming to the college is like being embraced in a warm hug! This is, in great part, due to the loving, 
nurturing attitudes of the staff as led by Sue’s example.  It is a place where children can feel safe, where teachers are 

free to teach without undue stress and where parents are welcome. The chaplain makes this comment with 

which I would concur:- This is her biggest strength, everything she does points to the development of community. This 

is also reiterated by a new staff member in a senior position The Principal has a strong vision (and an absolute 
determination) for the cultivation and the preservation of community here.  
 
Staff Satisfaction 
Here are some of the comments from staff when asked about the positive aspects of the College. 
 

 The school culture of productive work / and relationship centred learning is brilliant. 

 Principals Leadership, Business Management,  

  Nurturing of students and staff. Warm and inviting ‐ staff, grounds. Good relationships staff and 
parents. Spiritual input / nourishing of students, staff and parents (newsletter Alpha) 

 Authentic Christian walk in all staff. Beautiful Grounds. A welcoming and family atmosphere. Christian 
philosophy and underpinning without legalism or judgemental. Well placed in community and in attitude 
for outreach and influence. New multipurpose hall and cola. 

 The requirement that teachers are practicing Christians and attending church is the major contributor to 
this college’s spirituality. This flows down to the students.  

 Love ‐ knowing the students well, ability to really care and show it. Follow up and communication, the 
school does well. "Don't tell me you love me ‐ show me" 

 Christian perspective. Caring for and the nurturing of students 
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“The past 6 years at Charlton have been such a blessing and I have thoroughly enjoyed working with you all. I 

am very thankful to Sue and the executive for employing me here as the school psychologist. I will only ever 

speak well of my time here and of the staff that I have worked with. Charlton really is a great school with only 

great things ahead of it. It is very hard for me to leave! 

 

God bless you all in the great work that you do here!” (Asher) 

 
“I wish to thank you all so very much for the opportunity to have taught here for a short time. I have so 

thoroughly enjoyed the experience and am glad that God’s family is such a big wonderful one. 

Wishing you all the very best for the Christmas season and the New Year. 

I will be keeping the college in my prayers and for a successful outcome in the search for a new principal. Sue, 

your dedication to your staff and students is second to none. 

I’ve loved the devotion times too. Everything about this place has been a blessing to me.” 

Margaret Ladru: Casual Teacher 

 
Parent Satisfaction 
 
Parents loved the way in which the staff care for their children.  They describe them as ’wonderful’ 
and ‘real’, ‘nurturing’ and ‘supportive’.  They appreciate the strong emphasis on Christian values, and 
the teachers’ modelling of the Christian faith in their actions.  Parents see the encouragement of their 
child’s individual gifts as being of great importance.  
 
Below are some comments and communications, 
 

We would like to thank the teachers and staff for all of their support and devotion over the time Fallan has been 

at the college. We see her as a happy, confident, kind, sensitive and generous young lady and we owe a debt of 

gratitude to the college for nurturing these qualities, and challenging her to be all that she is meant to be.  

  

Over the years she has been at Charlton, Fallan has had many wonderful teachers such as Mrs Welham, Mr 

Haig, Mrs LeRoux, Mr Chadwick and Mrs Oldham to name a few. We would like to make mention of two in 

particular that we know she will speak fondly of for many years to come. Mrs Randall was beautiful with Fallan 

during a very sad time in our lives. Fallan's Great Grandmother (GG) lived with us and when she passed away 

it was a very difficult time for Fallan, as they were dreadfully close. Simone was a soft place for Fallan to fall at 

school and she went above and beyond her duty as a teacher to show what a genuinely beautiful lady she is. We 

will be forever grateful. 

  

We cannot speak highly enough of Peter Lalor for he will be remembered as Fallan's favourite teacher 

ever...and rightly so...he still seeks her out to ask her how she is going and to show an interest in her life. He is 

fun, sensitive, honest, intelligent and most importantly free-spirited. He nurtured Fallan's self-belief, her 

perseverance, he built her confidence and he identified with her sensitivity. His warmth and joy are infectious 

and he is an undeniable asset to the school and the community. He will be fondly remembered and dearly 

missed. 

  

We wish the school, its staff and students all the best for the years ahead. Thank you again for all that you have 

done for our precious daughter. 

  

Warm regards and sincere blessings 

  

Jacqueline and Craig  

 

…………………………………………………… 
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Hi Marnie, 

 

We never thought our kids would ever leave such a great company of their teachers & friends at Charlton 

Christian College, but some change in circumstances of my wife's job has forced us to take this step of moving 

to Sunshine Coast Queensland… 
 
Student Satisfaction 
 
For the Senior School (9-12) we have had students leave the College and returning to settle down well 
into the life of the College.  A couple of them have brought friends into the College with them.  Others 
have come to the College and have told others to come and enrol because it is so good. “The teachers 
like you”.  
 
The Consultant Jennie Bickmore-Brand also held forums with students to ascertain their happiness 
with the school. They were particularly excited about our Middle School. 
 
Many of the new students who have come into the College have done so because parents have told 
their friends and neighbours that their children are happy and coming to school even though they need 
to travel further and get up earlier. In fact most of our growing enrolments are from word of mouth 
recommendations including student to student. 
 
Our truancy rate is minimal and seems to indicate that students are happy at school. Most truancies 
are related to family or friendship crises.  
 
Here are a couple of reports reflecting student opinion about the College. 
 
“I was in the Cooranbong supermarket after school yesterday and I overheard Dakota J (who is working there) 

telling a lady how wonderful Charlton was and how much he enjoyed going to this school and how much it did 

for him. When he saw me he then said "and here is one of my teachers!" Regards  R 

 

“My name is Lucy ... and I go to Charlton Christian College and am in year 8. I am 14 years old and i am 

turning 15 on the 6th of December.  This is my first year at CCC and I could not be happier. CCC has change 

my life drastically, not only am I more confident in who I am and what I do daily, i have a stronger relationship 

with God, since I came to this school. I am now a happier girl I don’t have to worry about what the day will 

bring or worry what might happen, like I did at my old school, I know I have friends that will always be there 

and I don’t have to worry if I am going to be sitting by myself or get bullied 

Since having such great friends i have been able to find myself, i love to sing and i wouldn’t be as confident as i 

am today without my friends encouraging me. I write songs all the time its a personal thing i do it help me to be 

able to express my feeling in a positive way, ad i end up showing my friends the songs and they help me put 

music to them. I love to dance, i can’t dance at all but i love to just have fun and do crazy thing and just laugh, i 

have a motto “life is better when laughing”.  I also love horse riding i have been riding since i was little and 

lots of girls at CCC rid so i also get to do something i love with my friends also love to read and watch movies it 

make me happy and it relaxes me. My mum works for camp quality, its a charity for children living with cancer 

, i love to go there and have fun and look after little kids and make them feel special and just to make them 

laugh.” 

 

A copy of the surveys used to achieve satisfaction ratings is available upon request. 

 

Theme 13 
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Financial Information Summary 
 

 
FINANCIAL REPORT  

CHRISTIAN EDUCATION FOUNDATION LIMITED 

TRADING AS  

CHARLTON CHISTIAN COLLEGE 

YEAR ENDED 31ST DECEMBER 2015 
 

The financial performance of the College for the year ended 31/12/15 is responsible and indicates the Company 

is in a sound financial position.  

The following observations and comments are made to assist in understanding the financial result.  

 

Total recurrent income of $9,438,500 is 0.5% less than previous year. This figure excludes Capital Grants 

  

The source of this income was  2015            $___       

College fees     27%    2,613,701    

Federal Grants     54%    5,091,158   

State Grants (inc interest subsidy)  18%    1,685,023  

Other        1%         48,618 

 

Capital income             $126,811 
    

Total recurrent expenditure was $9,109,527 and is approximately .6% above previous year. 

 

Break down of expenditure      2015           $___ 

Employee Expenses    73%  6,685,806    

Teaching Expenses      8%     731,681 

Administration & Utilities         7%     622,918   

Property & Equipment Expenses  12%  1,069,122       

 

Capital Expenditure         $3,469,662        

   

Christian Education Foundation has net assets totalling $11,213,791 and is able to pay its debts as and when 

they become due and payable. 

 
    

 

 
 

Employee Expenses 73%

Teaching Expenses 8%

Administration & Utilities 7%

Property & Equipment
Expenses 12%

College fees 27%

Federal Grants
54%

State Grants 18%

Other 1%



 50 

 
Theme 14 
Publication Requirements 
 
This report and all Policies mention within are published on our website www.charlton.nsw.edu.au  
Its availability is advertised in the first College Newsletter of Term Three. 
 
The Report is uploaded onto the BOSTES Website (RANGS) by the 30th June each year. 
 
A hard copy of the Report is available in full upon request. 
 
Policies and Procedures are in place to ensure that the Report is available to the Minister upon request. 

 
 

Theme 15 (Additional) 
Principal’s Report to the Board and Parent Body 
 
 

Principal’s Report 2014 
A Year in the Life of a School 

It’s always wonderful to start a new year. New staff, new students and a clean unmarked page. 
Remember what it was like to have those fresh new untouched books that you were going to keep so 
tidy for the whole year? 
 
Unfortunately life is messier than that. 
 
We welcomed a number of new staff and students to commence the 2014 year. 
 
During 2014 we offered a diverse range of activities FUEL in the MS, Interest Electives in the SS, 
Duke of Ed, Marine Studies, Ice Skating, Shakespeare, MADD Night and the list goes on. Camps and 
excursions: Canberra, the zoo, Toukley, French restaurants, symphonies and a trip on a boat to 
watch dolphins (I wish I’d been on it). 
 
At Charlton we participate in community events such as the Torch relay for the International 
Children’s Games, as well as in the Games themselves. Thrive Church ran an Alpha Course over a 
series of weeks especially focusing on parent attendance. While there wasn’t a large number 
attending, those who did drew closer to God and some people made commitments as well. Praise 
God. 
 
Student Leadership is very important at Charlton. We have School Captains and Prefects, as well as 
Captains and Leaders in Middle and Junior School who are mentored by the seniors. They participate 
in many events inside and outside of school representing Charlton and learning more about 
leadership. 
 
During the year we looked again at the vision of the College at a retreat led by JBB taking us through 
our treasures (what values we hold most dear) and our Core Business (What we do that must be 
maintained). From this time together, Future Groups were established to include staff and parents 
who wanted to think about and act upon strategic aspects of our future as a school. They include, 
Discipling Students and their families; Innovation and Excellence; CAPPA; Sporting Programs; 

http://www.charlton.nsw.edu.au/
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Environmental Distinction, A Strategic Plan has been developed and continues to be developed to 
keep us on track and help us with the evolution of our school from year to year.  
 
The Board also spent time training in Governance with John Hickey, making best use of his expertise 
in this area. 
 
I attend the Chamber of Commerce meetings and breakfasts as often as I can and Charlton is an 
active member of the Chamber. 
 
I also attend the PA Meetings and have loved getting to know parents well over the years. I 
appreciate the hard work of this handful of parents and I know they like hearing my report and asking 
questions. Sometime I am grilled by them about uniform or carparks or any number of things that 
concern them. Great. 
One of our exciting aspects of school life is our partnership with KSCSI and Educate Nepal: Mission 
trips to Nepal for Schoolies and to Manila are an important part of our school culture and sowing back 
into the needs of the third world. Vicki Gunning, JBB and I spent a couple of weeks in Manila to work 
with staff from the KSCSI school staff training them in school improvement and looking at their 
treasures and core business as well. 
 
Fraser Hannam, as a result of the 360 review process by JBB, moved into a new Role as Director of 
Teaching and Learning. Fraser now has the job of looking at the data from NAPLAN and the HSC 
and helping us to read and understand that data so our teaching and learning improve. Tammy 
Perrim became Acting Head of Middle School, a role which has now been confirmed. 
 
It’s critical for staff to be on the right seat on the bus. It was also good to have a number of new 
leaders in the seats on the bus. A group we are calling Emerging Leaders have been appointed or 
are acting as leaders across Grades and Subjects or Key Learning Areas. We meet together two or 
three times a term to share readings from research about leadership and to think about the future of 
Charlton. 
 
Of course the new admin building was commenced midyear and I certainly look forward to its 
completion next year. 
 
While I was away for a term with Study and Long Service Leave, Dr Garry Gannell (previously 
Principal of Nowra Christian School) replaced me for that time. As part of his role he undertook a 
Review of the Focused HSC and drew up a comprehensive report with a number of 
recommendations for the School and Board to consider. The HOSS and a number of senior staff as 
well as the Board have been working our way through the recommendations. One of these was the 
perceived need to run the Focused Program as either fully focused or fully traditional, rather than as 
the partially focused approach that we have had until now. As of next year the HSC will be delivered 
in a fully focused mode. 
 
We are so blessed to have a wonderful team of people who love the Lord who work together in 
service for Him and for the good of the College and the Kingdom of God. I would like to thank my 
Leadership Team, and the Board, for their continuing love and support.  
Please continue to pray for us and for more families to join the school and to be a part of this 
wonderful community we call Charlton Christian College. 
Sue Skuthorpe 
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I’ll sum up with excerpts from the three major goals for Charlton for 2015 
 

Goals for Charlton 2015  

My Vision 

Christ-centred education is about God’s transforming vision for life as revealed in the Bible.  

A Christian school is to be a Christ-centred learning community which is God fearing, led by the Holy 

Spirit and shaped by Biblical truth. It is an education for radical discipleship following Christ’s call to 

go into all areas of life to redeem them under His Lordship.  

I believe that a Christian school needs a different teaching and learning paradigm based on a Christ-

centred learning community where Christian teachers are equipped to assist students to “grow up into 

Christ” (Ephesians 4:15) and be effective members in the body of Christ and their communities.  

I want to train teachers in an understanding of education which is anchored in the Biblical narrative 

and which prepares students to be effective members of the community and to grow up in 

understanding that loving and serving the Lord and other people  

I want to assist this school to change its paradigm of teaching to one involving “a learning in 

community approach” where through the interdependence and interconnectedness of the Body of 

Christ, students’ lives are to be transformed by loving relationships and where biblical values are 

practised.  

In summary, I want Charlton to be a: 

God–fearing, Christ–centred, Spirit–led and Bible–based shalom learning community. 

I believe that the best education is to be found in the context of this loving community where 

excellence is an expression of that love because of the desire to express Christ through excellence in 

teaching and learning. 

Our School is built on the cornerstone or foundation of the Lord Jesus Christ. The spiritual building at 

Charlton is made up of people, of community, whom the Bible describes as “living stones”.  Our 

Charlton Spiritual cornerstones are Love, Integrity, Faith and Empowerment (or Hope) and these 

cornerstones help us to achieve the goals of showing our students what it is like to belong to a 

community which treasures and promotes these values.  

At Presentation Night I said, “We value Community; we value faith in Christ; and we value Education. 

We value excellence in all of these things. That is Charlton. Let’s celebrate!!” 
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So the three Focus areas for 2015:        

A: Professional 

This year we continue our focus on Doing our Best: Our Personal Best. 

I continue to be convinced that a focus on PB leads to improved motivation and a ‘growth mindset’ 

where after a while students will move towards new goals in areas which will bring lasting 

improvement. In the sporting arena, continued practice and small successes bring continued 

improvement, improved self esteem and personal excellence. The more we practice, strive and focus, 

the more likely we are to improve and to embed our skills.  

It is no different in the educational arena. The more we practice, strive and focus, the more likely we 

are to embed our learning. 

If this is true, how are you going to achieve this in your classrooms?  

 Practice  

 Hard work 

 Focused/deep learning. 

We cannot change our neural pathways without all of the above.  “Practice makes perfect” is an old 

adage. It is true in any area of life. Hard work improves attitude whether you are in a school, the 

workplace or on the sporting field. And no deep learning occurs without concentrated concentration. 

Quiet, lengthy commitment to a task will bring deep learning. It goes against the current culture of 

shallow multi-tasking which Caroline Leaf describes as a “milkshake brain”. (See other notes in the 

Appendix) 

This is true for us as teachers. We also need to reject the cultural norms which lead to shallow and 

ephemeral learning. Paul in Romans 12 says, “2 Do not conform to the pattern of this world, but be 

transformed by the renewing of your mind. Then you will be able to test and approve what God’s will 

is—his good, pleasing and perfect will.” The Message says, “Embracing what God does for you is the 

best thing you can do for him. Don’t become so well-adjusted to your culture that you fit into it without 

even thinking. Instead, fix your attention on God. You’ll be changed from the inside out. Readily 

recognize what he wants from you, and quickly respond to it. Unlike the culture around you, always 

dragging you down to its level of immaturity, God brings the best out of you, develops well-formed 

maturity in you.” 

 Paul in 1 Corinthians 9 talks about attaining our spiritual best. He also likens it to a race where not 

everyone wins but everyone does their best. 24-25 You’ve all been to the stadium and seen the athletes 

race. Everyone runs; one wins. Run to win. All good athletes train hard. They do it for a gold medal 

that tarnishes and fades. You’re after one that’s gold eternally. 

26-27 I don’t know about you, but I’m running hard for the finish line. I’m giving it everything I’ve got. No 

sloppy living for me! I’m staying alert and in top condition. I’m not going to get caught napping, telling 

everyone else all about it and then missing out myself.” 
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It is so important that we provide academic rigour at the same time we continue to be aware of 

students’ learning styles and current ability. Note taking, revision, assessment that is directed at the 

growth of learning, are all to be considered when we program and prepare our lessons. 

B: Personal  

Our focus in the personal area connects with our Memory Verse for 2015 

Psalm 150:2 and 6 (CEV) 
2 Praise our God! 

His deeds are wonderful, 

too marvellous to describe. 

6 Let every living creature 

praise the Lord. 

Shout praises to the Lord! 

This year let’s give thanks; let’s celebrate; let’s look for the good in others within the student and staff 

community. Talk about Charlton and our programs with a positive outlook. Let’s celebrate the three 

Schools. Let’s celebrate the Focused HSC. Let’s celebrate the Middle School village. Let’s celebrate 

our growing Junior School. Let’s celebrate our new buildings. Let’s celebrate each other and the 

commitment we share. 

C: Spiritual  

Let’s renew, or transform our minds. Paul in Romans 12 says, “2 Do not conform to the pattern of this 

world, but be transformed by the renewing of your mind. Then you will be able to test and approve 

what God’s will is—his good, pleasing and perfect will.” The Message says, “Embracing what God 

does for you is the best thing you can do for him. Don’t become so well-adjusted to your culture that 

you fit into it without even thinking. Instead, fix your attention on God. You’ll be changed from the 

inside out. Readily recognize what he wants from you, and quickly respond to it. Unlike the culture 

around you, always dragging you down to its level of immaturity, God brings the best out of you, 

develops well-formed maturity in you.” 

Let’s focus on the things that matter. Let’s focus on our spiritual growth, our personal growth and our 

professional growth. Let us as teachers focus on the ways in which our minds are captured by the 

enemy leading us to believe his lies; lies that hold us back from changing and improving in all of these 

areas. Let’s fix our attention on God and open our minds to His truth. 

This is a year of consolidation. With hard work it will be a highly successful year. Let’s celebrate every 

achievement. 

Sue 
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APPENDICES 
 

APPENDIX 1:  
 

Charlton Christian College 

Enrolment Policy and Conditions of Enrolment 

 

 

 

1. Policy 
 

Charlton Christian College aims to provide affordable Christian education which develops all students 
in a Godly way towards a perceptive, critical (discerning) and compassionate understanding of the 
society in which we live.   
 
We aim to help our students to develop ‘wisdom’, which can be described as the ability to look at and 
respond to life from God’s perspective. We believe that this is best achieved through grounding in the 
Word of God toward a lifestyle which expresses the values and attitudes contained in the Bible. 
 
This is summed up in our College Motto: “Equipping for Life” 
 
This Motto has led to the development of:  
 
Charlton Christian College: Cornerstones (Ephesians 2:20-22) 
Equipping for a life of: 
LOVE 
Col 3: 12-14 
Demonstrating God’s love within a merciful and just community. 
INTEGRITY 
Romans 5: 3-5 
Building character and excellence through courageous discipleship 
FAITH 
Ephesians 3:12;  
Growing a people of hope, freedom and wisdom through confidence in the Work of Jesus Christ. 
EMPOWERMENT 
John 14:12 
Developing a body of passionate and radical Christians, ready to transform their world. 
 
We believe that as our College fulfils its task of equipping students for life it will have a significant impact 
for the Kingdom of God in the Western Lakes Region and beyond. 
 
This education will be provided in the first instance for parents who have a commitment to Jesus as 
Saviour and Lord and who regularly attend their local Church.  Other wider community members who 
understand the principles upon which our school is built and wish to participate wholeheartedly in the 
life of our school, will be welcomed into the College community.   
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Mission Statement 

 
“Charlton Christian College will strive to provide Christ-focused education of excellence, 

within a positive, creative, challenging and caring community.” 

 
2. Rationale 

Charlton Christian College has been set up to minister primarily to Christian families through 
providing a high quality education that reflects the Christian world view and way of life as it is 
revealed to us in the Scriptures.  
 
We believe that it is parents who are given the responsibility of bringing up their children and that 
the parents enlist the support of educational institutions to help them in this task.  Because of the 
original desire of the Christian Education Foundation to provide an holistic Christian education for 
the children in the College, we therefore make enrolment available firstly, to those children who 
have at least one parent active in the spiritual life of a Church or where the child him or her self 
shows a strong Christian commitment.  
 
Parents, who are not practising Christians, may offer their children for enrolment at the school 
with the understanding that the premises in the above paragraphs will be the cornerstones of our 
teaching and learning within the school.  Subject to the Categories prioritised below, their child/ren 
may be accepted into the school after  acceptance of the Conditions of Enrolment including the 
Statement of Faith upon which the College is founded and which undergirds the way in which we 
approach all facets of school life. 

 
Christian Ethos 

At all times it is imperative upon the Principal that the Christian Ethos of the school is not placed 
in jeopardy by the enrolment of children, where the children or family may directly oppose or 
subvert the objectives of the school. In particular, families actively involved in or declaring 
membership of religions or beliefs/practices which are not in agreement with the school's 
Statement of Faith and Conditions of Enrolment will not be enrolled. The discretion to refuse or 
annul an enrolment remains with the Board or its delegate. 
 
Should the parent or student cease to uphold the terms of the Statement of Faith or exhibit 
behaviour or conduct which is inconsistent with the Statement of Faith, or become a member of a 
group whose beliefs are inconsistent with the Statement of Faith, then the school reserves its right 
to terminate the enrolment of that child. 

 
Special Needs 

Children who meet our College guidelines but have special learning difficulties or a physical 
handicap likely to hinder their educational progress will be accepted providing the school is able 
to adequately cater for their special needs without jeopardising the progress of other students or 
causing undue hardship to staff. Parents who do not disclose relevant details of a child’s special 
requirements may be asked to remove their children from the school as it would be a breach of 
the Conditions of Enrolment. 
 

Priority Categories 
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In keeping within this framework, the following categories show the priority order in which we 
accept students:  

 
 Category 1 - Siblings of children already enrolled in the school 

 Category 2  - Children transferring from other Christian schools; 

 Category 3 - Children with at least one parent/guardian actively involved in a Christian church 

 Category 4 - Children involved in the life of their Local Church (Youth group, Brigades etc.) 
who have their parents’ support for their application. 

 Category 5 - Other children, whose parents support the aims and Confession of Faith of 
Charlton Christian College, at the Principal’s discretion. 

 
In all of the above the College would conclude that in enrolling the child, we are offering  a service 
for these families and committing ourselves to the task of providing an education that is Christ-
focussed and academically relevant to our culture and society, whilst complying with the regulations 
of statutory authorities as we are instructed in Scripture. 

 
Prerequisites for Continuing Enrolment 
  

Parents are required to abide by the Conditions of Enrolment explained by the Principal or her 
delegate at Enrolment interview; and which were signed by the parent(s) guardian(s) prior to 
enrolment. 
Students must abide by Number #10 of the Conditions of Enrolment. 
 

Appeals 
As Council is responsible for determining the general principles under which the school operates, it 
will not consider appeals against unsuccessful applicants, but will pass them on to the Principal for 
her decision 
 
 

3. Procedures 

a. An Application fee of $55 ($65 two or more children) is paid prior to the enrolment 
process.  Regardless of the outcome of the interview/assessment, the fee is no-
refundable. 

 
b. Office staff  arrange for the family to be given a covering letter, with instructions 

regarding how the application should proceed, School Prospectus, information 
regarding current fees, Enrolment Application plus any other information, as thought 
appropriate (e.g. College Newsletter, “Why Christian Schooling?” or similar).  

 
c. When the Application Form and supporting documents are returned, the child’s 

application/ information is then given to the appropriate Head of School who will 
recommend if an assessment is required or if they or the Special Ed Coordinator are 
required at interview. 

d. An interview is arranged as soon as possible between the family and the 
Principal/HOS/Special Ed Coordinator. Interviews must include each person responsible 
for fee payment as well as the children being enrolled. Sibling enrolment must include the 
child and at least one parent/guardian. These interviews will be conducted by the Head 
of School.  
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e. All persons responsible for the enrolment of the child/children must sign the Conditions 
of Enrolment. 

f. Applicants are advised of the outcome of their successful application in writing as soon 
as is practical after the interview.  

g. Upon acceptance of this offer, applicants are to pay an Enrolment Bond of $500 (per 
family). This payment secures the enrolment. No child is to attend school unless the 
Enrolment Bond has been paid and all necessary paperwork completed. The Bond will 
be refunded at the completion of the student’s or family’s schooling, provided that a term’s 
written notice of their intention to withdraw the child is given. 

h. If vacancies do not exist in any of the classes being applied for, the family is advised in 
writing of the outcome and the student is placed on a prioritised waiting list for that class.  

i. Unsuccessful applicants are advised in writing.  

As appropriate, new families should be invited to a Parent Information Evening. 

Where the student is to commence immediately: 

The Registrar completes the relevant paperwork which is distributed to Assistant Principal. Head 
of School, Business Manager, Classroom Teacher and Chaplain/Counsellor as required.  

NB The new student’s commencement date will be negotiated between Principal, Head of School 
and the child’s parents. 

On the student’s first day at school he/she will be directed to the Head of School who will have 
arranged a “buddy” for the student, timetable information where relevant and an introduction to 
the Pastoral Care Teacher.  

Where the student is to commence at the start of a future school year: 

The parent(s) and/or the student are invited to an appropriate orientation day/evening (e.g. 
Kindergarten Orientation morning, Middle School Orientation day etc).  
 
A letter confirming the procedure for first day of attendance is forwarded to the parent(s) at the 
end of the previous year. 

 
Conditions of Enrolment 
Successful applicants will be required to agree to the Conditions of Enrolment, as determined 
from time to time by the Council. These are attached to the Application Form as well as included 
in the prospectus. Serious breaches of these conditions may result in the suspension and/or 
exclusion of the student. This agreement is between the parents/guardians and the school.  

Bursaries 

These are offered on successful application.  They are generally based upon the capacity of the family to 
pay. Applications will provide information regarding family income and expenses.  Concessions are 
reviewed on an annual or more frequent basis as determined by the Business Manager and/or Principal.  

 

4. Changes to this Policy 
 
This policy can only be changed by resolution of the School Board after consultation with the 
Principal.  
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             CONDITIONS OF ENROLMENT 
 
 

 
 

 
Enrolment at the College is subject to the following terms and conditions: 
 

1. That the parents will agree to allow the child to share fully in the life and programme of the College, including devotional activities 
and Christian Studies lessons.  This is fully reflected in the College’s Statement of Faith which all parents have sighted pr ior to 
the initial interview. 

 
2. That the parents undertake to provide the child with the correct uniform approved by the College, and to ensure that the child is 

always sent to school neatly and modestly dressed in the required uniform.  Also the child will be provided with all necessary 
textbooks (as required) and other equipment of a personal nature that may be required to enable the child to benefit from the 
education offered. 

 
3. That the parents will assist and encourage their children to participate in and do their best in all school activities, including 

homework and extra-curricula experiences, including the camping/ excursion program which is an integral and compulsory part 
of the College’s educational planning.  

 
4. That the parents themselves will assist from time to time in varying aspects of College life. This could include areas such as 

helpers in the classroom and the library, working bees, ground maintenance, and College activities as organised by the Parents’ 
Association. 

 
5. That the parents accept the right of the College to employ such discipline as it deems wise and appropriate for the child, and 

agree to uphold in every way possible the College’s authority in this area. 
 

6. That all fees are payable in advance in the third week of each term or if not, then an acceptable method of payment such as 
direct debit will be organised.  In cases where this requirement would cause hardship, alternate arrangements may be discussed 
with the Principal or Business Manager. 

 
7. That each family whose children are accepted for enrolment pay a single bond of $500.  The bond will be refunded after the last 

child leaves the College provided all outstanding liabilities have been met by the parents. 
 

8. That the parents will give at least one term’s notice of termination of enrolment and failure to do so may render them 
liable for one term’s fees.  The enrolment bond will be used to cover unpaid fees.  Should there be any outstanding fees after 

this bond has been relinquished, and the College has to take legal action for recovery, parents accept that they will pay all 
associated costs. 

 
9. That the College may suspend or terminate enrolment at its discretion for failure to comply with these conditions or other serious 

breaches of the College’s rules and regulations. 
 

10. That the student behaves, at all times, in a way that brings honour to the name of Christ, the College and their family.  Students 
drinking alcohol, smoking or using illicit drugs at school may face expulsion. 

 
11. That the College is subject to the Legislation in regard to ‘Child Protection’ and has a policy in place with regard to these matters. 

Each staff member has undergone the ‘Working With Children Check’. 
 

12. That the parents will support the aims of the College including the Statement of Faith, and order their own lives and home so 
that the child/children will be given every opportunity to develop a foundation based on Christian values. 

 
 
Statement: I/we accept the conditions of enrolment as set out above and hereby apply to have my/our child enrolled at Charlton 

Christian College. 
 
 

Signed: __________________________________________  Mother/ Guardian 
 

 __________________________________________  Father/Guardian 
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Appendix 2 
Charlton Christian College  

Discipline and Nurture Policy 
(Summary) 

A Full copy of the Text is available from the College Office or on our webpage  

 
PREAMBLE 
 
This document is an integral part of Charlton Christian College’s Welfare Policy.  
 
Our Policies are intended to provide a fair and equal opportunity for each student in the College, 
being based on the principles of procedural fairness. 
 
This is based on the ‘hearing rule’ ie the rights of a student to be heard and listened to, and the 
‘right to an unbiased decision’. 
 
Disclaimers 

3. Corporal Punishment is not used or condoned within the College precincts. The College’s 
Discipline Policy which follows does not use or suggest the use of corporal punishment.  

4. We do not implicitly or explicitly sanction the administering of corporal punishment by 
non-school persons, including parents, to support College discipline. 

 
Other Policies which seek to protect and nurture our students include our Welfare Policy, Child 
Protection Policy, Critical Incident Policy, Anti-Racism Policy as well as our Bullying(Anti) 
Policy and many others. 
 
A.  Philosophical Statement 
The School’s Mission Statement: “Charlton Christian College will strive to provide Christ-
focused education of excellence, within a positive, creative, challenging and caring community. 
In an attempt to fulfil this mission statement it is necessary to have a clear understanding of the Biblical 
foundation of discipline and its outworking in the whole of the College community.  
 
Definition of Discipline: 
‘Discipline is the process of assisting others in developing a commitment to Christ-likeness by driving 
out foolishness and building in wisdom within the context of loving relationships.’ 
 
The school community may require a paradigm shift in its understanding of the word, ‘discipline’. It is 
not a synonym for punishment but ‘a process of affirming and correcting’ 
 
B. Aim of the Policy 
In practice, the process of discipline in a Christian School aims to train the whole person through 
instruction, example, correction and experience.  This is carried out in the light of the teaching of 
God’s Word and in the context of a loving community, toward perceptive understanding and judgement, 
spiritual maturity and effective membership of the body of Christ.  This can simply be described as ‘the 
getting of Godly wisdom’ and can be achieved “within a positive, creative, challenging and caring 
community”. 
 
C.  Affirmation Strategies 
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  Rewarding good behaviours is encouraging and motivating.  The College’s affirmation process gives 
commendation to students who set fine examples to others in the school community and/or show 
excellence in any field of endeavour. 
Rewards, however, should not always be about the individual or about being competitively ‘the best’.  

 At the basic level House Points will be awarded to students who are participating in activities, 
setting a good example and generally being a positive asset to the College.  These House Points 
contribute to the House Points totals to be revealed on Presentation Night. 

 In Middle School the diary also provides a way of communicating both positive contributions 
and concerns to parents.  The grid for each week helps parents to know how their son or 
daughter is managing on a daily basis. 

 Achievement Certificates are awarded from time to time recognising some development, 
improvement or achievement in class. The criteria will include: 

 -academic excellence through diligence 
 -academic improvement through persistence 
 -contribution to school life by involvement in service, showing initiative,  leadership  or 
involvement in some ministry group.  
 -commitment to fulfilling the expectations in the Code of Conduct 
 -participation in sporting/cultural activities. 
 These will be distributed in Assembly each week.  It is hoped that most  students will receive 
at least two per term. 

 
Teachers are to record in the appropriate section of PC School or the server achievement 
certificates awarded to students. These will be checked each month for students who should 
receive a Principal’s Award and/or morning tea.  A staff member will be nominated to oversee 
this task. 
 

D  Correction Strategies  

7.  Correction needs to be done when the student has a clear understanding of what she/he has done 
wrong. Correction will be most effective when the student accepts responsibility for the 
misdemeanour. 

8.  Correction will take place if one of the Codes of Conduct is broken. 
9.  Correction will involve helping the student to understand how their behaviour has affected the 

community (the staff and other students). The process of reconciliation/ restitution should follow 
correction. 

10. Correction needs to be (and be seen to be) equitable and fair. 
11. Correction needs to be appropriate to the misdemeanour not an emotional response to a difficult 

situation. 
12. Classroom management and solutions to behavioural difficulties is done best by the  classroom 

teacher. The teacher models authority and should be seen as the one trying to create a Godly 
relationship with the student. To this end, on average,  
about 85% of inappropriate behaviour should be dealt with by the classroom teacher. It is expected 
that the other 15% of behavioural difficulties will be the responsibility of the Head Teachers, the 
Assistant Principal and in more serious cases, the Principal. 

7.  Parents are to be informed of problems, and the procedures in operation to help 
     overcome those problems. 
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Level Reason for Level Consequences 

 
       0 

Every student begins at this level. Students participate freely in all school 
activities 

         
 

1 

 
(Yellow) 

 
Head of 
School 

 Not responding to measures taken by 
the classroom teacher.  

 Disruption to classes, rudeness to 
teachers,  

 Failure to comply with school 
expectations eg continually late to 
class, unexplained absences, out of 
bounds 

 Constantly ill equipped  

 Constant uniform infringements 

 Two or more detentions in one week 

 After using a variety of Correction 
strategies and contact with parent, 
teacher referral to Head Teacher (who 
may place student on an after school 
detention or use some other form of 
correction tool) 

 Head Teacher may bring name of 
student to Executive Meeting 

 At Executive Meeting, the student may 
be placed on Level 1 Card for 5 days 

 More than Level 1 twice move to Level 
2 

      
2 
 

(Green) 
 

Head of 
School 

 Failure to comply with Level 1 
requirements 

 The student is experiencing problems 
in a variety of classes or situations 

 Other infringements such as minor 
vandalism, indecent or offensive 
language, bullying, minor fighting, 
cheating 

 Failure to improve behaviour 

 Parent interview  

 2 satisfactory weeks on Level 2 card  

 Possible exclusion from classes or 
recess and lunch 

 Possible exclusion from sporting 
activities and excursions 

 Saturday detention may be issued.  

 Referred to Counsellor 

      
3 
 

(Blue) 
 

Head of 
School 

Or Assist 
Principal 

 Failure to comply with Level 2 
requirements 

 Failure to show any interest in his/her 
education 

 Student has continued to ignore the 
rights of others in the school 

 Other infringements of a more serious 
nature eg serious fighting, verbal or 
physical violence, high level vandalism 

 Student referred to Executive team  

 Parent interview with Assistant 
Principal, Head Teacher  

 4 weeks on level 3 booklet.  

 Loss of privileges eg excursions, 
representing school at Sports events 

 Principal informed 

 Referral to Counsellor 

       
4 
 

(Red) 
 

Principal 

 Failure to comply with level 3 
requirements 

 Student has ignored all attempts to 
help remedy the problem 

 A deterioration in behaviour rather than 
an improvement 

 Affecting comfort and progress of other 
students or teachers within school 

 Other severe infringements such as: 
Harassment – sexual, racial, gender, 
physical and mentally challenged 
Sexual activity 
Possession/use of illegal substances such 
as cigarettes, drugs or alcohol 
Theft 
 

 Student referred to the Principal 

 5 weeks on level 4 booklet.  

 Student will be excluded from all 
classes and/or undergo a short 
suspension from school until a parent 
interview takes place 

 Principal may suspend for a longer 
period after parent interview 

 Other loss of privileges will apply as at 
Level 3 

 The Principal may recommend 
expulsion to the School Council. Only 
this body has the right to expel. 

      5  Serious crimes which endanger 
community safety, such as dealing 
drugs or sexual assault. 

 Contacting Welfare agencies or Police 
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STUDENT CODE OF CONDUCT 
 

A high standard of dress, behaviour, attitude and responsibility is expected from all students 
attending the College.  
Behaviour occurs as a result of choices. Therefore each person is responsible and accountable 
for his/her own actions. Consider the following Code of Conduct which provides the 
foundations for a well-ordered school: 
 
1. RESPECT GOD     
In all you do, seek to honour and obey God. The great commandment in Matthew 22v34-40 says “Love the Lord 
your God with all your heart, with all your soul and with all your mind.” 
 
2. RESPECT THE STAFF      
Follow their instructions, address them politely, and seek their help in learning.  
Titus 3v1 “Remind your people to submit to rulers and authorities, to obey them, are to do good in every way.” 
   
3. RESPECT YOUR FELLOW PUPILS        
Be helpful whenever you can. Don’t cause fights and don’t do anything that might cause injury. Seek to support 
and encourage each other.      
1Thessalonians 5v11 “Therefore encourage one another and build one another up, just as you are doing”. 
 
4. RESPECT THE PROPERTY OF OTHERS 
Don’t steal or damage others’ property and be sure to hand in lost property.  
Exodus 20 v15 “Do not steal”. 
 
5. RESPECT THE TRUTH  
Be honest in all situations and never make up lies about others.  
1 Peter 2v1 “Rid yourselves, then, of all evil; no more lying or hypocrisy or insulting language" 
   
6. LEARN ALL YOU CAN  
Make up your mind to pay attention to your work, join in school activities and develop your skills during your 
school years.  
Proverbs 23v12 “Pay attention to your teacher and learn all you can”. 
 
7. LOOK AFTER CHARLTON CHRISTIAN COLLEGE PROPERTYTake care of the buildings, furniture, 
grounds and all the property for which the Government and your parents pay. Keep everything clean and tidy. 
Proverbs 21v3 “Do what is right and fair; that pleases the Lord more than bringing Him sacrifices”. 
 
8. EARN CHARLTON CHRISTIAN COLLEGE A GOOD NAME  
Dress properly, behave well, respect visitors, play sports fairly, do your best in all school activities.  
1 Timothy 4v12 “Do not let anyone look down on you because you are young; but be an example for the believers 
in your speech, your conduct, your love, faith and purity”.  
 
9. BE IN THE RIGHT PLACE AT THE RIGHT TIME WITH THE RIGHT EQUIPMENT 
Never miss school, or any lesson without proper permission, and always be in bounds. Always bring the right 
equipment to each lesson.  
James 4v17 “Whoever knows what is right to do and fails to do it, for him it is sin”. 
      
10. HAVE THE RIGHT ATTITUDE  
In all you do be gracious and loving, showing Christian qualities.  
Philippians 2v5 “Your attitude should be the same as that of Christ Jesus.” 

 
Our 4 R’s - Reverence for God: Respect for Others: Reliability: Responsibility 
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Behaviour Management – Some Do’s and Don’ts 
 

 Do love your kids. No discipline system can replace this. Try to get to know them all and take 
an active interest in each of them. 

 Do take responsibility for your own classroom management and discipline. This is an 
important part of your job. The bulk of disciplinary issues should be dealt with by the class 
room teacher. Expect your students to respect and obey you. You will gain much more respect 
in the long term if the students know that you can and will deal with their misbehaviour, rather 
than passing them off to somebody else. 

 Do prepare your lessons well. Students who are kept actively occupied at their level will be 
much less likely to misbehave. Have a good clear plan with plenty of options and extra 
activities in case you need to change it. 

 Do think ahead of the likely management issues and have a plan of action ready to use. 
Know clearly in your head what you will say/do when the typical problem situations arise. Make 
arrangements with a buddy teacher before hand if you think you may need to use this strategy. 

 Do set clear and precise boundaries with warnings about the consequences of their choices. 
Students respond best when they know exactly where they stand. If possible, give students the 
opportunity to resolve the issue before issuing a strong consequence and then having nowhere 
else to go. 

 Do be consistent over time and between different students. Don’t have favourites. 

 Do allow for individual circumstances where necessary eg a student going through 
bereavement. 

 Do follow up. If you promise a certain consequence, it is important that you follow through 
with it so students know that you mean what you say. Firm and fair will win their respect. 

 Do stay calm and respectful at all times. As soon as students see you react, they will know 
what buttons to press next time. Try not to take things personally. Students mostly misbehave 
because of something going wrong in their world. 

 Don’t get into an argument. Make an appointed time to discuss the matter privately when 
you have the space to do so properly. 

 Don’t denigrate a student, especially in front of others. 

 Don’t penalize the whole class for the sake of a small number of students who are 
misbehaving. Deal with the offenders separately. 

 Do admit if you need help. It is better to discuss a problem with your Head Teacher/buddy 
before your next lesson and to get some support/suggestions than to end up with a crisis and 
have to send for back up during the lesson. 

 Do apologise if you have made a mistake. It’s important for students to see that you are 
human too and it’s good role modeling for them too. 

 Do maintain a sense of humour. Even when a student is in trouble, you can lighten things up 
by seeing the funny side. 

 Do praise and reward students as much as possible. Show them that you recognize the good 
as well as the bad. 

 
Our Discipline and Nurture Policy has been developed to ensure “procedural fairness” and does not 
allow for corporal punishment. 
 
Other policies which support student welfare include: 

 This policy must be read in conjunction with all other policies related to welfare. 

 Child Protection  

 Anti Racism  

 Anti-Bullying 
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 Welfare Policy 

 Discipline and Nurture 

 Critical Incident 

 Staff Handbook 

 Privacy Policy 

 Staff Code of Conduct 

 Staffing Policy 

 Occupational Health and Safety 

 Grievance 

 Special Education Policy 

 Plus aspects of other policies 

 Through our student welfare program, the College aims to help its students to develop: 
o a sense of enjoyment and satisfaction from learning; an ability to communicate effectively; 
o a coherent set of values based on the Bible, to guide behaviour; 
o a sense of personal and social responsibility for their actions and decisions;  
o a sense of personal dignity and  worth; 
o self-reliance; a sense of cultural identity; 
o a feeling of belonging to the wider community; 
o a caring attitude towards others;  
o an ability to form satisfying and stable relationships; and  
o a place which is safe from bullying and harassment. 


